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Disclaimer: This document contains proprietary confidential information of Innowave IT Infrastructure Ltd. to
be used solely for the project Implementation of an Integrated Web-Based Solution across ULBs in State of
Maharashtra, by accepting this document, agrees that neither this document nor the information disclosed
herein, nor any part thereof, shall be reproduced or transferred to other documents, or used or disclosed to
others for any purpose other than the project.
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1 Definitions, Acronyms and Abbreviations

Abbreviations Description

ULB

Urban Local Body

DMA

Director of Municipal Administrator
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2 Scope

The scope of work is to implement an integrated system for the various services
of the urban local bodies situated in the state of Maharashtra. The Municipal
Corporations of Thane, Mumbai, Nagpur, Nashik, Pune and Pimpri Chinchwad are
excluded from the scope of work.

The scope includes the following:

e software/solution development and implementation
e deployment of solution centrally on cloud
e implementation and maintenance of the system including the
support required for cloud hosting at DC
e Firstly, the solution should be hosted in Tier-3 data centre for 2
years after GO-Live, and then shall be shifted to State Data Centre
of Govt of Maharashtra.
The system will have 3 interfaces which will allow the user to perform various
functions:

ULB Interface which will allow ULB Officials to perform various tasks in the
system
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3 Introduction to Common Master

Common Master is basically used to fetch the data of respective module in the
application.

The lists of masters that are common across all the modules for Web-Based
Solution across ULBs in State of Maharashtra are considered in Common Master.
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4 How to start using this portal

On Google Chrome, type the following address to access the Application

URL: http://103.249.96.234:8080/MahaULBDev/ (Development URL)

The following home page will appear

Note: Provision is given by the system to select the language; user can select
either Marathi or English from “Choose language” option

Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application | Verify Certificate/Outputs

Already Registered? LI>gin Her

o &izen

Applicant Type Employee

Register Here

1 Forgot Password ?

Confidential ©Innowave It Infrastructures ltd. Page | 10
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4.1 Login Process
1.1.1 Registered Citizen/Employee:

User need to select any one option according to the applicant type, if user is
citizen then select “Citizen” and if user is employee then select "Employee”

Enter the login ID and password as provided and click on “"Login” button.

Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type Citizen ° Employee

chalkaranji Municipal Council/Saa@<a TTRUREE

Citizen Services

i i A A
i A

p— e
Social Welfare Land And Estate A Tax and Service charge details A

Event Gallery

- ——
r‘c ;9
i =

Note: For citizen login, provision is not given to select the ULB whereas for
employee login it is mandatory to select the ULB name.

Follwing screen will appear after sucessful login of Employee
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HERIY ARG A~ A A+  Chooselanguage ~ Search Q

‘ Ichalkaranji Municipal Council 1

# Home
Inventory Management
Employee Dashboard
Tree Census
Social Welfare Uy
Show_ entrles — — Search

Trade License o - -~ - = —
. ervice Request No. rvice Request Date
rohan_ich (SRNo.) (SR Date) Service Name Assigned Date Status

Land & Estate Management

ICHO1718000000054 2018-02-08 16:01:49.429  NOCFor Electric  2018-02-08 16:01:49.446

Meter
Comman / Configuration Installation
NOC Showing 1to 1 of 1entries Previous Next
Municipal Secretary
Citizen Service
H— .
Schedule 1 S Alert1 =
Reorivll Schedule 2 Alert2
Water Tax Schedule 3 Alert3
.......... A A
Marriage Registration
HR & Payroll Management Collections (In Lakhs) Application Count
Works Management
— 444% 4 EELEEE
556% —
More than 10 days 1o complete task
@ Target Value Over Due Task
@® Actual Value @ Less than 2 days to complete task

Top

e Employee can view all the modules for which user is having rights in the
application on left hand side of the screen as highlighed in above screen

e The count of services displayed in grid of "My Task list” cab be changed
using “show” option.

¢ "“Search” option is used to search a service amongst n number of service
request present in grid.

e The pie chats present at the bottom gives the graphical representation of
applicant count and collections (In lakh)

Below is the color significance for both the pie charts
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» Collection (In Lakhs)
e Blue color - Target Value
e Orange Color - Actual Value
> Application Count
e Green color - Over due task
e Red Color - Less than 2 dasy to complete task
e Yellow Color - More than 10 days to complete task
1.1.2 Non Registered Citizen:

If user is a non registered citizen then user can create the account by clicking
“Register here” option as shown in below screen

v Y

Government Of Maharashtra

3 Integrated Citizen Services Portal
el

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application | Verify Certificate/Outputs

Already Registered? Lo}'in Here

4
Applicant Type * Citizen Employee

Register Here

Forgot Password ?

T
Social Welfare ~

Confidential ©Innowave It Infrastructures ltd. Page | 13
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When clicked on “Register Here” option, below registration form is been
displayed by the system

Create Account

Mobile No.*

Your Name™

Your Email*

Username™®

Password™ ‘ s vk

Confirm Password* l Conf

— e

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Mobile No. Enter your mobile number
2. Your Name Enter your name
3. Your Email Enter your Email Id
4. Username Enter Username
5. Password Enter Password
6. Confirm Password Confirm password by re-entering the
password

Below screen with entered data is for your reference

Confidential ©Innowave It Infrastructures ltd. Page | 14
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Create Account

Mobile No.” 9766785671

Your Name"* Rohan Jadhav

Your Email® ronujadhav@gmail.com

Username ronujadhav@gmail.com

Password* siives

Confirm Password* ......|

Register

Post entering all the details, click on "Register” option

When clicked on register option , OTP generation message will be sent to your
registered email ID and mobile no.

Below mentioned screen is the OTP generation message received on registered
mobile number

Screen currently not available

“Your one time OTP is : 1459, and is valid for 30 minutes. This OTP is to
be used for the register process”

message will be received on your registered mobile no.
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Once the OTP is received , user have to enter the OTP in “confirm OTP” field
and click on “confirm” option.

Note: while entering the OTP “"Register” option is disabled

Refer the below screen for entering the OTP

Create Account
Mobile No.” 9766785679
Your Name* Rohan Jadhav
Your Email® ronujadhav@gmail.com
Username® ronujadhav@gmail.com
Password® seseee
Confirm Password” sesese
Register ‘
Confirm OTP 1459

e Confirm ‘

Now when clicked on “Confirm” option, citizen will be redirected to the Citizen
Registration page as shown below

Confidential ©Innowave It Infrastructures ltd. Page | 16
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t_!f“i,‘ Integrated Citizen Services Portal
Home  CitizenServices  Dashboard~ Know Your Details~ ULB'sList~  Downloads - Online Payment-  UserGuide -  Event  ContactUs

Citizen Registration

Registration Details

Aadhaar No.: 564853265448

Full Name Rohan Jadhav

Mobile No. 9766785679

Email Id : ronujadhav@gmail.com

PAN Number QWERT1256Q | Correspondence Kohinoor Hall, Swami Gyan Jivandas Road,

Address: e

Permanent Address Kohinoor Hall Swami Gyan Jivandas Road, \

—> e [ Je—

Below is the description of all the fields present on form.

Sr. No Field Name Description
1. Aadhaar No Enter Aadhaar number
2. Full Name Full name will be displayed by the system
3. Mobile No. Mobile number will be displayed by the
system
4, Email ID Email ID will be displayed by the system
5. PAN Number Enter PAN number
6. Correspondence Address Enter Correspondence Address
7. Permanent Address Enter Permanent Address

Post entering all the details, click on "Add” option to successfully add the details
in the system. When clicked on “add” option citizen will be redirected to the
home page as shown below

“"Reset” option is used to clear the entered data on form

Following screen will be displayed after successful login/Registration of Citizen

Confidential ©Innowave It Infrastructures ltd. Page | 17
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Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard = Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us Ashok Parmar ~

My Profile = (itizen's Activity List

1

Name: Ashok Parmar
View Profile
| Upload/Change Profile Pic |

=P Payment Schedule

1

Pen 1234 27-10-2017 Pay Now

—_— Notification e Help
Your Application is Rejected Queries Queries
Register Your Feedback
Queries

=l Register Your Feedback

Register Your Feedback

o0 LN ee LN e
~~ ~~ — N—r '
® ® O ® ®
Very Unsatisfied Unsatisfied Neutral Satisfied Very Satisfied
Remind Me Later
Top
Best Viewed on internet explorer 9+, firefox, Chrome Copyright € This is the official website of Gevernment of Maharashtra. All Rights Reserved.

e Citizen can upload/change profile picture by clicking on “Upload/Change
profile pic” option

e 0On-going activities of citizen are listed in “Citizens Activity List” section

e All the pending payments are displayed in a grid under “Pending
Schedule” section

”

e Any application related notification will be displayed under “Notification
section

Confidential ©Innowave It Infrastructures ltd. Page | 18
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e “Help” section will contain a pdf file, wherein bifurcation will be done on
basis of module and service explanation will be mentioned module wise.

e Feedback related to any service can be written in “Register your
Feedback”

4.2 Search

Search option is used to search a service by typing the initial letters of the
service or any random letter. Service similar to the entered letters will be
displayed in the dropdown.

Refer below screen,

Government Of Maharashtra

i i o
(\Cﬁ Integrated Citizen Services Portal

Home Citizen Services Dashboard Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Search Service

T letter or initial of servi Services si or

[=

No Due Certificate - Property Tax
Property Transfer by Nomination/ Heredity - Property Tax
No Due Certificate - Water Department

Provisional Fire NOC - Fire Related

NE—— Final Fire NOC - Fire Related

On clicking any of the service listed in the dropdown, “"Apply” page will be
displayed by the system. User can directly apply for a service using this option

Confidential ©Innowave It Infrastructures ltd. Page | 19
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New Water Connection

REQUIRED DOCUMENTS FROM CITIZEN

1.NOC from main owner in case of rented property.

DOCUMENTS VERIFIED BY ULB

1.Property Extract.

2Receipt of last property tax paid.

3.0ccupancy Certificate (The above document will be verify from their records or
Avzilable in system then systemwill fetch the records from related application).

TIME REQUIRED TO DELIVER SERVICE

15Days

CHARGES

ULB wise charges applicable

For more information on process/procedure Click Here..
Ease of Doing Business GR Click Here to Download Marathi / English

—>

When clicked on “Apply” button, service application page will be opened.
4.3 Track your Application
“Track your application” option is used to track the status of the application.

User can get to know the status by selecting the ULB Name from the dropdown
and entering the application ID.

Refer Below Screen

Confidential ©Innowave It Infrastructures ltd. Page | 20
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JiEG

Government Of Maharashtra
5“}1{‘; Integrated Citizen Services Portal
b

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

V= ~J
Track Your Application JRAVIT@ =10 T T

Track Your Application

Here you can track the status of your Kindly enter ID that
you received while applying. After entering a valid Application ID you will be able to see
th status of your

I Ichalkaranji Municipal Council/gera@{ait 7RafRug v

I ICH01718000000591

|

Citizen Services

Property Tax b2 Water Department ~ Trade License ~ Fire Related
Marriage Registration ~ Online Payment ~ NOC ~ Tree Census
Social Welfare ~ Land And Estate ~ Tax and Service charge details ~

After entering the application ID click on “"Go” button.

Below screen is displayed when clicked on “"GO”

Track Your Application

ApplicationNo.: llCHOﬂlBOOOOOOS?l I ApplicanENanie: lAnilMJadhav

Mobile No.: ‘ 9766785671 | Aadhar No.: ‘ 476938472093

‘ Pending (Weife) |

Employee Name Assigned Date Dispatch Date Remarks

Initiator 27/02/2018

Using this option user can track the status of the application. As seen in above
screen the status of application is displayed as “pending”
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4.4 Verify Certificate/Outputs

“Verify Certificate/Outputs” gives information about the document (Water

Bill/NOC/License etc.)

This option is basically of more advantage for any official person who may or
may not be the part of the process to verify the documents submitted by an

individual.

For example: Police officials can use this option to cross check the document of
Passport etc.

Government Of Maharashtra

Integrated Citizen Services Portal

- J

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Login | Search | Track Your Application

Verify Certificate/Outputs

You can verify certifi by entering ID that

Sinnar Municipal Council Sinnar/ R FRURwg, fmR

[ Water Bill (9@ fa@)

l WB7519

g [ 29/08/2017

Marriage Registration
Social Welfare Land And Estate Tax and Service charge details A

Event Gallery

‘ o

|

Below is the description of all the fields present on form

Confidential ©Innowave It Infrastructures Itd.
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Sr. No Field Name ‘ Description
Verify Certificate/Output
1. ULB Select ULB from the dropdown
2. | Type of Document Select the document type from the dropdown(Water
Bill/NOC/Property Bill etc.)
3. Document Number Enter “Document Number”
Document Date Select document date from the date picker or enter
the date manually

After entering all the required data when clicked on “Verify” option below screen
will be displayed by the system

Certificate

Entered Document Number is generated from this system and the details are as
follows

Bill Number: WB7519, Bill Date: 29-08-2017, Bill Due Date:, Bill Amount:
1200.00, Generated By: Sinnar Municipal Council Sinnar

4.5 Citizen Service

Citizen can directly apply for any service without registration as well. User can
either click on “Citizen Service” tab or scroll down the page and select
requested Department to apply as shown in below screen

Confidential ©Innowave It Infrastructures ltd. Page | 23
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Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application | Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen Employee

Register Here

Forgot Password ?

Trade License

T —— -
Social Welfare ~ Land And Estate A Tax and Service charge details A

Event Gallery

User have to click the department in which the user have to apply for a service,
post selection of department click on the service from the dropdown and later
click on “Apply” option

Path: Department Selection> Service Selection> “Apply”

Below mentioned are the services present for respective department

Confidential ©Innowave It Infrastructures ltd. Page | 24
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Department Name Service Name

No Due Certificate

Extract Of Property

Exemption for Vacancy of Property

1. Property Tax Self-Assessment

Objection Registration

Property Transfer by Nomination/Heredity
Property Transfer by Other modes

Property Tax Calculator
New Water Connection
Change Of Ownership
Change Of Connection Size

Temporary/Permanent Disconnection
2. Water Department Reconnection

Change of Usage
Renewal Of Plumber License

No Due Certificate

Pay My Dues

Issuance Of License

Renewal Of License

Duplicate License

Transfer Of License By Heredity

3. Trade License Transfer Of License by Other modes
Cancellation Of License

Change In Business Name

Change In Business

Change In Owner/Partner Name

Increase/Decrease Partner
Provisional Fire NOC

Final Fire NOC

4. Fire Related Renewal Of Fire NOC

Fire Certificate

Issuance Of Technical Remarks

Marriage Registration certificate

5. Marriage Registration Marriage Registration correction

Marriage Certificate
Reissue Of Marriage Certificate

Property Tax Collection
Water Bill Payment
6. Online Payment License Renewal

Confidential ©Innowave It Infrastructures ltd. Page | 25
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Application Charges

Payment Against LOI

Tree Census

Application For Tree Census

NOC

NOC For Hoarding/Banner

NOC For Mandap/Stall

NOC For Electric meter installation

NOC for Road Digging For Cable Installation

Pool/Snooker Indoor Business NOC

NOC for fast food on wheels/roads/public
place

Medical Business/store NOC

Meet shop NOC

NOC for Hospital

NOC for Tours and Travels

Social Welfare

Application for scheme

10.

Land and Estate

Advertising Hoarding Agreement

Advertising/Hoarding Renewal Of Agreement

Advertising/Hoarding Cancellation Of
Agreement

Advertising/Hoarding License Application

11.

Tax and Service Charge
Details

Tax Details

Note: Citizen Services are not applicable for all the modules

4.6 Dashboard

Dashboard gives the graphical view of reports/application/ services etc. There
are two types of dashboards listed in the dropdown namely "ULB Dashboard”
and "DMA Dashboard”.

Below is the screen to locate the "“Dashboard” tab on home screen

Confidential
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v comu Y

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen _ Employee

Register Here

Forgot Password ?

Citizen Services

T T s
. T
Social Welfare A Land And Estate A Tax and Service charge details A

Event Gallery
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On Click of "DMA Dashboard” below screen will be displayed

Choose Language +
Government Of Maharashtra
:?(‘SL, Integrated Citizen Services Portal
Home  CitizenServices  Dashboard-  KnowYourDetalls-  ULE'slist-  Downloads -  OnlinePayment-  UserGuide -  Event  Contact Us
@ DMA Dashboard Select Module T
6307 84
Application Received
e
District
sk
at08
s o
i,
¥
2 1888
S o
) o s ) o o o o o a 15 g o 27 o s o o n a a 0 a a o o o o o
) > o 5 e & s & > > = 3 ® >
o#y”*ﬁfﬁfﬁfﬁf“fﬁfﬁf{fﬁﬁ A oo v &
= E
Districr
e —— I N e
Select Project To View KPI - | v ‘
Monthly Average Rainfall
Source: WarldClimate com
s
T
£
=
25
J Fei w - . P s A o n o
Bertin Top I

Choose Language ~

i Government Of Maharashtra
iy Integrated Citizen Services Portal

Home (Citizen Services Dashboard~ Know Your Details~ ULBE's List~ Downloads ~ Online Payment » User Guide » Event Contact Us

ﬁ ULB Dashboard Select ULS v‘ ‘ Select Module v

12

Total Department

Department
s00
2051
000
s00
H 1277
= 1051
000
529
500 26
. a [ a [ 2 - 0 [l
Citizan Sarvica DMADashboard  Grisvanca Radrassal Land & Estara Lagal Casa Marriage Registration Noc Proparty Tax Solid Wasts Trada Licansa ULE Dashboard Watar Tax
Managamsnt Managumant Managamant
Department
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4.7 Know Your Details

“Know Your Details” tab is used to fetch user details for any request or
application from the system on basis of holder name, registration number etc.

Below is the screen to locate the "Know Your Details” tab on home screen

Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard « Know Your Details ~ ULB's List~ Downloads ~

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type = Citizen Employee

Register Hore |

Forgot Password 2

Citizen Services

Property Tax ~ Water Department ~ Trade License ~ Fire Related ~

Marriage Registration ~ Online Payment ~ NOC ~ Tree Census ~

Social Welfare ~ Land And Estate ~ Tax and Service charge details ~

User can to know the details of five services which are listed as below. These
services will be present in the dropdown when click on “"Know Your Details”

¢ Know Your Property ID

e Know Your Water Connection

e Know Your Trade License

e Know Your Ward and Zone

¢ Know Your Marriage Registration Number

Note: The search parameters will vary on selection of the service

4.8 ULB’s List

This option is basically used to navigate and search the ULB’s present in the
District, Below is the screen to locate the "ULB’s List” option on home screen.
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Currently the dropdown values for “ULB list” option are “Roha Municipal
Council”, “Alibaug Municipal Council” and “View More” ,on clicking the “view
more” option, additional ULB’s can be selected as per the district and then user
will be redirected to the selected ULB home page.

Whereas when clicked on “Roha Municipal Council” and "“Alibaug Municipal
Council” user will be redirected to the associate home page as per the selection.

Choose Language ~

Government Of Maharashtra
Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen Employee

Register Here

|
|
|

Forgot Password ?

Citizen Services

T T
T ——— e

Social Welfare ~ Land And Estate ~ Tax and Service charge details A
:‘ﬁ

| 4

4]

Event Gallery
i =
Online Payment option is used to do the payments for a service or application

e
4.9 Online Payment
directly. Search will be done on basis of property Number for property Tax

module, similarly the search parameter will differ as per service.

Below is the screen to locate the "Online Payment” tab on home screen

Confidential ©Innowave It Infrastructures ltd. Page | 30




=5

innowave

User Manual

Choose Language ~

Government Of Maharashtra

4 Integrated Citizen Services Portal

@3

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen Employee

Register Here

Forgot Password ?

Citizen Services

Tax and Service charge details A

Event Gallery

Water Department A

Online Payment ~

Land And Estate A

User can do the Online Payment for five services which are listed as below.
These services will be present in the dropdown when clicked on “Online
Payment”

e Property Bill Payment
e Water Bill Payment

e License Renewal

e Application Charges
e Pay Against LOI
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4.10 User Guide

The main purpose of “user guide” is to let know the users about the flow and
schema of each and every module/service etc. currently present in the
application for better understanding of the same.

Below is the screen to locate the “"User Guide” tab on home screen

Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen Employee

Register Here |
2

Forgot Password

Citizen Services

T T
T —
Social Welfare ~ Land And Estate ~ Tax and Service charge details ~

Event Gallery

Property Tax

~
~

Marriage Registration

TT—T e —— TT————

| S

g

14

“User Manuals”, “Presentations” and “FAQ’s” are present in the dropdown of

“User guide” tab

User manuals and presentations will contain the description about module and
usage of each and every module.

4.11 Event

Event option is used to make the users aware of the on-going events
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Below is the screen to locate the "Event” tab on home screen

Choose Language ~

Government Of Maharashtra

Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

Track Your Application Verify Certificate/Outputs

Already Registered? Login Here

Applicant Type * Citizen Employee

Register Here

Forgot Password ?

Citizen Services

o
Land And Estate A Tax and Service charge details A

Event Gallery

Water Department A

When clicked on “"Event” option below screen will be displayed
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Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

EVENT GALLERY

4 A N
i &?
H NN -
(HHI\IU"HIR < y - A - -

i MURRAY L

Top

4.12 Contact Us

“Contact us” option is given for user privilege, any queries or concerns
regarding the application/service” can be registered using this option.

Below is the screen to locate the “Contact Us” tab on home screen

Government Of Maharashtra
Integrated Citizen Services Portal

Dashboard ~ Know Your Details ~ ULB's List~ Downloads ~ Online Payment = User Guide ~

Already Registered? Login Here

Applicant Type - citizen Employee

RAEIFEC s |

Forgot Password 7

Citizen Services

Property Tax ~ Water Department ~ Trade License ~ Fire Related ~
Marriage Registration ~ Online Payment ~ NOC ~ Tree Census ~
Social Welfare ~ Land And Estate ~ Tax and Service charge details  ~

Event Gallery

B (S (SR [ [0 (A (g

Below screens is displayed when clicked on “Contact Us” option
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Choose Language -

&% Government Of Maharashtra
ff&* Integrated Citizen Services Portal

Home Citizen Services Dashboard ~ Know Your Details~ ULB's List~ Downloads ~ Online Payment~ User Guide ~ Event Contact Us

e CONTACT US

If you want to know anything about services on this portal under Right to T h
Services Act 2015 or any other information please call on below phone number. etin louc
Our call centre representative will help you. ‘ Name* |

Central Support Help Desk

Email Id* |

Leave a Feedback

Contact No.: 989999999

Email ID: mahaulb.support@mahaulb.gov.in

_IP| Submit ‘ | Reset ‘

Top

Below is the description of all the fields present on form

Field Name Description
1. Name Enter your name
2. Email Id Enter your Email Id
3. Contact No Enter your contact number
4, Leave a feedback Enter Feedback

Post entering all the details click on “Submit” button, to reset the entered data
click "Reset” button
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5 Masters
5.1 ULB Master

ULB Master allows user to enter the data in the system across all the ULB’s

Follow the path: Department login> Common/Configuration>Master-> ULB
Master

Below mentioned screen is displayed when clicked on "ULB Master”

A~ A A+ Choose Language ~ Search Q

#& Home

Financial Management

ULB MASTER
Property Tax
ULB Code: | ‘ ULB Name (English): ‘ ‘
Water Tax
Land & Estate Management
City: | Select City v ‘ Class: Select Class v ‘

Comman / Configuration

® Userroles — RESET SEARCH
vice

® Project
® TESTMENU

0 b= ULB Master List — “

® ULBMaster

® Financial Master Sth 10 ~ |esties Search
ULB Name
Sr.No. 1% ULB Code ULB Name (Marathi) Local Name Status Edit
(English)
Khapa Municipal MUNICIPAL COUNCIL Edit
Council KHAPA
2 LON Lonavla Municipal AONGeT FRUNEG Lonavla Municipal Council m Edit
Council
3 KBMC Kulgaon Badlapur me Kulgaon Badlapur Municipal @ Edit
O ity Municipal Council Council
0 &= 4 MURJ Murud Janjira s e TRURYE Murud JanjiraMunicipal |~ ERRa  Edit
® Lookup Municipal Council Council
T 5 BED Beed Municipal i FRufg BEED MUNICIPAL [ ~ctive [N
Council COUNCIL, BEED
Municipal Secretary 6 SAT Satara Municipal TR TRUNEG Satara Municipal Council @ E
Council Satara

User can search any ULB through “Search” option as well as add an additional
ULB in the system using “Add” option. “Reset” option is used to clear the
entered data on form

Firstly let us go through the entire flow of search option
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5.1.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ e .
Py
- Guhagar Nagarpanchyat 1
# Home g garp Y
25
Financial Management
ULB MASTER
Property Tax
- ULB Code: ‘ GHR ‘ ULB Name (English): ‘ ‘
Division: District: n Taluka:
City: ‘ v Class: ‘ b
Comman / Configuration Guhagar ¢
Project
TEST MENU
Master .
ULB Master List
® ULBMaster
Financial Master Showentrres Search: l:l
Bank Master N
Bank Branch Master
1 GHR Guhagar Nagarpanchyat TR FRU=Ed Guhagar Edit
Department Master Nagarpanchayat
Showing 1 to 1of 1entries Previous Next

Notification

NOC

Municipal Secretary

Note: All parameters are not mandatory for searching the ULB, user can
select as per the preference, below is the description of each field

Sr. No Field Name ‘ Description
ULB Master- Search
1. | ULB Code Enter "ULB Code”
ULB Name(English) Enter ULB Name In English
3. | Division Select Division from the dropdown.
(Amravti/Aurangabad/Konkan/Nagpur/Nashik/Pune)
4. | District Select Division from the dropdown.
(Sangli/satara/Ratnagiri/Thane etc.)
5. | Taluka Select the Taluka from the dropdown. The
dropdown values of taluka will be on selection of
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District (for example if we select “"Ratnagiri” district
than the value present in the dropdown of taluka
will be (Rajapur/Dapoli/lanja etc.)

6. | City Select “City” value from the dropdown.

7. | Class Select “Class” value from the dropdown (A/B/C/D )

The data present in the system as per the entered parameter will be displayed in
ULB Master List section; user can make changes in the fetched entry by clicking
on “Edit” option

> Below screen appears when clicked on edit option

e TERTY ARG A- A A+ Chooselanguage ~
@ Guhagar Nagarpanchyat
# Home x
Comman / Configuration v
Edit ULB Master
ULB Id: | 303 ‘
ULB Code: | GHR ‘ ULE Name (English): ‘ Guhagar Nagarpanchyat |
ULB Name (Marathi): | TERFR TR ‘ Local Name: ‘ Guhagar Nagarpanchayat |
PAN/GIR Na.: | GCIGPIBION ‘ Established Date: =
Application Start Date: = Account Start Date: B
Full Name: | Guhagar Nagarpanchayat ‘ Full Address: Guhagar Nagarpanchayat -
[ v
Contactlios | 9822481610 ‘ Bl ‘ npguhazar@zmail.com |
District: | Ratnagiri | Taluka: City:
Population Range: | Below 25,000 +| Division: Class:
Google Map: *
Longitude: | 17.55 ‘ Latitude: ‘ 18.55 |
GIS Location Link: | 1 ‘ Twitter Facebook
Link: Link:
Domain Address: | www.npguhagar.org ‘
Status: +
é ‘ UPDATE H RESET H CLOSE

Below is the description given for all the fields present on form
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Note: Greyed out fields cannot be edited

Field Name

Description

1. ULB ID Enter “ULB ID”

2. ULB Code Non editable

3. ULB Name(English) Enter ULB Name in English

4, ULB Name(Marathi) Enter ULB Name in Marathi

5. Local Name Enter “Local Name”

6. PAN/GIR No Enter "PAN/GIR No”

7. Established Date Select “Established Date” from the dropdown or
enter the date manually

8. Application Start Select “Application Start Date” from the dropdown

Date or enter the date manually

9. Account Start Date Select “"Account Start Date” from the dropdown or
enter the date manually

10. Full Name Enter “Full Name”

11. Full Address Enter “Full Address”

12. Contact No Enter “Contact No”

13. Email ID Enter “Email ID”

14. District Select District from the dropdown
(Thans/Sangli/Satara/Beed etc.)

15. Taluka Select District from the dropdown (Ambernath
/Shahad etc.)

16. City Select from the dropdown

17. Population Range Select Population range from the dropdown

18. Division Select Division from the dropdown.
(Amravti/Aurangabad/Konkan/Nagpur/Nashik/Pune)

19. Class Select “Class” value from the dropdown (A/B/C/D )

20. Google Map

21. Longitude Enter “Longitude”

22. Latitude Enter “Latitude”

23. GIS Location link Enter “GIS Location link”

24. Twitter link Enter “Twitter link”

25. Facebook link Enter “Facebook link”

26. Domain Address Enter “Domain Address”

27. Status Check/uncheck the status
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User can save the edited ULB Master by clicking the “update” button, if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Updated Successfully”

“Reset” option is used to clear the entered data on form’
“Close” option is used to close the form
5.1.2 ADD

Users have to click on "Add” option to add a new ULB in the system, refer below
screen.

A~ A A+ Choose Language ~ Search Q

#& Home

Financial Management

ULB MASTER
Property Tax
ULB Code: | ‘ ULB Name (English): ‘ ‘
Water Tax
Land & Estate Management
City: | Select City v ‘ Class: Select Class & ‘

Comman / Configuration
® Userroles RESET SEARCH

® Project

®  TESTMENU

O fr=m ULB Master List — “
ULB Master
P Sth 10 ~ |entries Search:
ULB Name
Sr.No. 1% ULB Code ULB Name (Marathi) Local Name Status Edit
(English)
Khapa Municipal MUNICIPAL COUNCIL Edit
Council KHAPA
2 LON Lonavla Municipal oNge] FRUNEG Lonavla Municipal Council @ Edit
Council
3 KBMC Kulgaon Badlapur Waﬁﬂ qzwwﬁu’rz Kulgaon Badlapur Municipal @ Edit
O ity Municipal Council Council
0 &&= 4 MURJ Murud Janjira S for TRURYE Murud JanjiraMunicipal | SR Edit
® Lookup Municipal Council Council
T 5 BED Beed Municipal dis FRufN BEED MUNICIPAL [ ~ctive S
Council COUNCIL, BEED
Municipal Secretary 6 SAT Satara Municipal FARITROREE SataraMunicipal Council il  E
Council Satara

Following screen is displayed when clicked on add button
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@ HERTY AT A- A At Choose Language ~ n
, Guhagar Nagarpanchyat .t

# Home

Comman / Configuration hd

Add New ULB
E |
ULB Code: | aR | ULB Name (Englsh): [ Gunsgar Municis Coundl |
ULB Name (Marathi): ‘ TER A ‘ Local Name: | - |
PAN/GIR No [ comser | Established Doter =
Application Start Date: = Account Start Date: =
Full Name: ‘ [ — ‘ Full Address: gggﬁrﬁ%ﬂm
Contact Nos oo Emil 0 [SS——— |
Popultion Range: | i 25000 *| Division: Clss:
Google Map:
Longitude: [ 73105400 | Latitude: [ 17amesr |
s | | B
DomanAdcresss [ asgunagarmpore |
— v |[ e || oo
Below is the description given of all the fields present on form
Sr. No Field Name ‘ Description
EDIT ULB MASTER
1. ULB ID Enter “ULB ID”
2. ULB Code Enter "ULB Code”
3. ULB Name(English) Enter ULB Name in English
4. ULB Name(Marathi) Enter ULB Name in Marathi
5. Local Name Enter “Local Name”
6. PAN/GIR No Enter "PAN/GIR No”
7. Established Date Select “Established Date” from the dropdown or
enter the date manually
8. Application Start Select “"Application Start Date” from the dropdown
Date or enter the date manually
9. Account Start Date Select “"Account Start Date” from the dropdown or
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enter the date manually

10. Full Name Enter “Full Name”

11. Full Address Enter “Full Address”

12. Contact No Enter “"Contact No”

13. Email ID Enter “Email ID”

14. District Select District from the dropdown
(Thans/Sangli/Satara/Beed etc.)

15. Taluka Select the Taluka from the dropdown. The
dropdown values of taluka will be on selection of
District (for example if we select “"Ratnagiri” district
than the value present in the dropdown of taluka
will be (Rajapur/Dapoli/lanja etc.)

16. City Select from the dropdown

17. Population Range Select Population range from the dropdown

18. Division Select Division from the dropdown.
(Amravti/Aurangabad/Konkan/Nagpur/Nashik/Pune)

19. Class Select “Class” value from the dropdown (A/B/C/D )

20. Google Map

21. Longitude Enter “Longitude”

22. Latitude Enter “Latitude”

23. GIS Location link Enter “GIS Location link”

24. Twitter link Enter “Twitter link”

25. Facebook link Enter “Facebook link”

26. Domain Address Enter “"Domain Address”

27. Status Check/uncheck the status

User can save the added ULB by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

5.2 Financial Master

Financial master allows user to define year type in the system. Also, existing
financial years could be edited to update the same
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Tester has confirmed that edit functionality should be available only at
State level. Currently at ULB level also the financial user could be edited
which is a bug.

Follow the path: Department login> Common/Configuration>Master>
Financial Master

Below mentioned screen appears when clicked on “Financial Master”

@mw IS .. |q|

@ Ichalkaranji Municipal Council

£

Year Master

‘Year Type: Select Year Type M

—
Year Master List —

No data available in table

Showing 0to 0 of 0 entries Previous Next

Best Viewed on intemet explorer 9+, firefox, Chrome: Copyright © Thisi ial website of ttof AllRi

User can search the already existing year through “Search” option as well as
add new “year type” in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option

5.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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‘\_g’;{ Ichalkaranji Municipal Council
# Home L
Comman/ Configuration
Year Master
Year Type: Finandial year v ‘
Year Master List
Financial year 01/04/2017 31/03/2018 2018-2019 [ Active | *Ed'u‘Deh[e *l
Financial year 01/04/2004 31/03/2005 20042005 [ Actie | Edit/Delete
Financial year 01/04/2005 31/03/2006 2005-2006 m Edit/Delete
Financial year 01/04/2006 31/03/2007 2006-2007 =3 Edit/Delets
Financial year 01/04/2008 31/03/2009 2008-200%9 m Edit/Delete
Financial year 01/04/2009 31/03/2010 2009-2010 m Edit/Delete
Financial year 01/04/2010 31/03/2011 2010-2011 m Edit/Delete

Field Name Description

1. | Year Type Select the “Year Type” from the dropdown.
The dropdown value contains “Financial Year”

and “Calendar Year” as two options

The data present in the system as per the selected year type will be displayed in
Year Master List section; user can edit as well as delete the Year

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Note: Edit option is only available at State level and not at ULB Level.

> Below screen appears when clicked on “delete” option

This site says...
Do you want to delets the record ?

— ok cancel —

Once clicked on delete option, a popup message will be displayed by the system
saying “Do you want to delete the record”. If clicked on “"OK"” the record will be
deleted.
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Within application record is ideally inactive

5.2.2 ADD

User will have to click on "Add” option to add a new “Year Type” in the system,
Refer below screen to locate the add button

# Home

Comman / Configuration

® Project

& TESTMENU

# Home

Property Tax

Water Tax

Land & Estate Management

Comman / Configuration

NOC

Municipal Secretary

Marriage Registration

Citizen Service

HR & Payroll Management

@ = -

1 @:\_ Ichalkaranji Municipal Council

-

&=

Year Master

Year Type: Select Year Type ™

RESET SEARCH

Year Master List —
Show entries Search: l:l

No data available in table

Showing 0 to 0 of 0 entries Previous Next

Best Viewed on internet explorer 9+, firefox, Chrome Copyright G Thisi: il website of of All Ri

@ v n n ovomoer- R

Ichalkaranji Municipal Council Priyanka Mankare ~
- -4
Add Year Master
Year Type: ‘ Finencial year v S ‘!‘
From Date ‘ 01/04/2017 ‘ ToDate ‘ 31/03/2018 ‘
Assessment Year ‘ 2018-2019 ‘
q‘ SAVE H RESET H CLOSE

Best Viewed on internet explorer 9+, firefax, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Note: Greyed out fields cannot be edited
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Sr. No Field Name Description

1. | Year Type Select Year Type from the dropdown(
Financial Year/ Calendar year)

2. | Status Check/uncheck the status

3. | From Date Non editable

4. | To Date Non editable

5. | Assessment Year Non editable,
Note: if year type is selected as “calendar
year” then assessment year field will get hide

User can save the added Year type by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form.

5.3 Bank Master

Bank Master allows the user to add a new bank in the system. This master
captures the bank name.

Follow the path: Department login> Common/Configuration>Master-> Bank
Master

Below mentioned screen appears when clicked on "“Bank Master”

Choose Language ~

: Ichalkaranji Municipal Council

# Home

Comman / Configuration

Add Bank

Bank Name: |

Status: [ Active

. SAVE RESET

Bank Master

Bank Branch Master

Department Master

Mod

Best Viewed on internet explorer 9+, firefox, Chrome: Copyright © This is the official website of Gavernment of Maharashtra. All Rights Reserved.
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Search and edit functionality not present in the system
Enter the bank name and check/uncheck the status.

“Save” option is used to add the bank in the system

“Reset” option clears the entered data on form

n o w i Y

Ichalkaranji Municipal Council
# Home 4

Comman / Configuration

Add Bank

Project Bank Name: | Guhaghar state bank |

TEST MENU Status: Active

Master

Bank Branch Master

Department Master

Module Master State

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can save the added bank by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

5.4 Bank Branch Master

Bank Branch Master allows user to define the bank branches for a particular
branch

Follow the path: Department login> Common/Configuration>Master-> Bank
Branch Master

Below screen is displayed for adding new branch for a particular bank
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# Home

Comman / Configuration

® Master

Department Master

Guhagar Nagarpanchyat

‘Choose Language ~

Add Bank Branch

Bank Name:

MICR code:

IFSC Code:

Select Bank M

Branch Name:

Branch Address: ‘

| State:
Financia
District: | City:
Branch Contact No.: | Status: + Active
SAVE ‘ | RESET ‘ | CLOSE

103.249.96.240:5050/MahaU L BTestEnv/rest/common/bankmaster/branchmaster

#, firefox, Chrome Copyright @ This is the official website of Government of Maharashtra. All Rights Reserved. -

# Home

Guhagar Nagarpanchyat 1

Comman / Configuration

Add Bank Branch

® Userroles

@ Service

Bank Name: | HDFC BANK v [EsCtade | HDFC0001171 ‘
® Project
o e BilERicode: | AAODD444555 ‘ Branch Name: | Chh. Shivaji Maharaj Nagar Branch ‘
O Bl v Branch Address: | Chh. Shivaji Maharaj Nagar Guhagar ‘ SiFi | Maharashtra ‘
Financial Master
District: Ratnagiri ‘ City: | Guhagar ‘
ULB Master
Bank Branch Master Branch Contact No.: | 2350264585 ‘ Status: # Active

Module Master State

Module Master ULE level

Bank Master

—9‘ SAVE H RESET H CLOSE

Notification

® Scrutiny Best Viewed on internet explorer 9+,

. firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

Below is the description of all the fields present on form

Sr. No

1. Bank Name

Field Name

Description

Select Bank Name from the dropdown. The
Banks listed in the dropdown are IDBI bank,
UCO bank, HSBC bank, HDFC Bank etc

IFSC Code

Enter “IFSC Code”

MICR Code

Enter "MICR Code”

Branch Name

Enter “Branch Name”

Branch Address

Enter “Branch Address”

State

Enter “State”

Nl AW N

District

Enter “District”
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8. City Enter “City”
9. Branch Contact No. Enter “Branch Contact No.”
10. Status Check/uncheck the status

User can save the added branch by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

5.5 Department Master

This master allows user to add new Department in the system as well as make
changes in the existing department.

These departments will also be used at the time of defining roles and rights of
the employees.

Follow the path: Department login> Common/Configuration>Master>
Department Master

Below mentioned screen is displayed when clicked on “"Department Master”

e TERIY AR A- A A+ Choose Language ~
# Home (g} Guhagar Nagarpanchyat
o
Comman / Configuration
o Userroles Department Master
® Service
O o Department Code: Department Name: | ‘ 1
® Master
—
e Department Master
®  Financial Master
ULB Master
Bank Branch Master .
Department Master List —P
Module Master State
e e ] Department Code Department Name Department Name RG
Bank Master

® Natification

@ Scrutiny Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can search any Department through “Search” option as well as add a new
department in the system using “"Add” option.
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“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option

5.5.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ ORI A- A A+ Choose Language ~ Search n
7N o . v .
# Home k§) Ichalkaranji Municipal Council
=~ ‘(
Comman / Configuration
Department Master
o Project Department Code: PT Department Name: | ‘
& RESET SEARCH
e Department Master
Financial Master
ULB Master
Bank Branch Master Department Master List e
. Show entries Search
= Department Code Department Name Department Name RG
Bank Master
Property Tax Ffyufeor fum ey it /Delete
Notification
Showing 1 to 1 of 1entries Previous Next
@ Scrutiny

Note: All parameters are not mandatory for searching the Department,
user can select as per the preference

Enter Department Code and Department Name, post entering the data click on
“search” option.

The data present in the system as per the entered parameter will be displayed in
Department Master List section; user can edit as well as delete the Department

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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° HERTY ATET A A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home b -

Comman/ Configuration  ~

Add Department Master

Department Code: | oT ‘ Department Name
(English):

Property Tax

Department Name | [PPSO ‘ Status: @

(Marathi):
el SAVE H RESET ” CLOSE

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Field Name Description
1. | Department Code Enter Department Code
2. | Department Name(English) Enter Department Name in English
3. | Department Name(Marathi) | Enter Department Name in Marathi
4. | Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

Functionality not working
5.5.2 ADD

User will have to click on “"Add” option to add a new Department in the system,
Refer below screen to locate the add button.
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# Home

Comman / Configuration

—

Department Master

® Userroles

@ Service

®  Project Department Code:

Department Name: ‘

® Master

Department Master

Financial Master

RESET SEARCH

ULB Master

Bank Branch Master

Department Master List

Module Master State

Module Master ULE level

Bank Master

Department Code Department Name Department Name RG

—> |

Natification

®  Scrutiny Best Viewed on internet explorer 9+, firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

. Guhagar Nagarpanchyat

# Home

-

Comman / Configuration =

Add Department Master

Department Code: ‘ EST ‘ Department Name Establishment Department ‘
(English):

Department Name ‘ Ereensn ‘ Status: (7]

(Marathi):

Best Viewed on internet explorer 9+, firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Ri u F E'ﬂ l

Below is the description of all the fields present on form

Field Name

Sr. No
1. | Department Code

Description
Enter Department Code

Department Name(English)

Enter Department Name in English

Enter Department Name in Marathi

2
3. | Department Name(Marathi)
4. | Status

Check/uncheck the status
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User can save the added Department by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

5.6 Module Master — State

This master allows user to add new Module in the system as well as make
changes in the existing Module at State level

Follow the path: Department login> Common/Configuration>Master> Module
Master - State

Below mentioned screen is displayed when clicked on "Module Master - State”

{';\ Ichalkaranji Municipal Council
# Home in o

Comman / Configuration

Module Search

® Userroles

Service

Short Code: | | |
Project

TESTMENU Module Name (In English): | | Module Name (In l ‘

Regional):
Master *
ULB Master
. RESET SEARCH
.

®  Financial Master

Bank Master

Bank Branch Master
Department Master .

Module Master List —- m
Module Master State

Short Code Module Name (In English) Module Name (In Regional) Edit/Delete

Notification No Result Found

®  Module Master ULB level

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © Thisis the official website of Government of Maharashtra. All Rights Reserved

User can search any Module through “Search” option as well as add a new
Module in the system using “"Add” option.

“Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
5.6.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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e @ Ichalkaranji Municipal Council L
Comman/ Configuration
Module Search
e Useroles
Short Code: ‘ AMS |
® Project
Module Name {In English): ‘ | Module Name (In Regional): |
e TESTMENU
®  Master
®  ULBMaster
e .
Module Master List
Department Master ShDW TS Sealch
Module Master State
[y — [V — Edit/Delete
o Module Master ULB level
T Financial Management m * = /m *
Showing 1o 10f 1entries Previous Next

Note: All parameters are not mandatory for searching the Module, user
can select as per the preference

Field Name Description
1. Short Code Enter “Short Code”
2. Module Name(In English) | Enter Module Name in English
3. Module Name(In Enter Module Name in regional language
Regional)

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit as well as delete the Module

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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Module Master

Module Code: | AMS

Module Name (In
English):

Financial Management

Module Name (In | S T

Regional):

Status: # Active

Below is the description of all the fields present on form

Field Name Description
1. Module Code Enter "Module Code”
2. Module Name(In English) | Enter Module Name in English
3. Module Name(In Enter Module Name in regional language
Regional)
4, Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option
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Attention

AreYou Sure To Remove: ™" / TESTMODULE / TESTMODULE

clicked on “yes” the record gets deleted

Within application record is ideally inactive

5.6.2 ADD

User will have to click on "Add” option to add a new Module in the system, Refer
below screen to locate the add button

A Home

Ichalkaranji Municipal Council 1

Coemman / Configuration

Module Search

Short Code: | | |

TESTMENU Module Name (In English): | | Module Name (In ‘ ' ‘

Master *
®  ULB Master
— - s

ial Master

Bank Brand!

Department Master

Module Master List —

No Result Found

Module Master State

Module Master ULB level

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © Thisis the official website of Government of All R}

When clicked on add option below screen will be displayed
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Module Master

Module Code: | NEW

Module Name (In | GIS Intesration
English):

Module Name (In | ot s g §EERH
Regional):

Status: I Active

Below is the description of all the fields present on form

Field Name Description
1. Module Code Enter "Module Code”
2. Module Name(In English) | Enter Module Name in English
3. Module Name(In Enter Module Name in regional language
Regional)
4, Status Check/uncheck the status

User can save the added module by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Close” option is used to close the form

5.7 Module Master- ULB level (label will be changed to module detail
master)

This master allows user to add new Module in the system as well as make
changes in the existing Module at ULB Level

Follow the path: Department login> Common/Configuration->Master-> Module
Master — ULB Level

Below mentioned screen is displayed when clicked on "Module Master -ULB
Level”
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@ e fa a e Y

. Guhagar Nagarpanchyat .t

# Home

Comman / Configuration

Module Detail Search

User roles

Service

Module Name (In Module Name (In ‘
T English): Regional):

Master l
—_—
® Department Master RESET SEARCH

Financial Master

ULB Master

Bank Branch Master

e E Module Detail Master List

Module Master ULB LE‘-’E\‘ Sr. Module Name (In Code for Report {In Module Operational Module Operational Status Edit/
No. English) English) Code Status Date Delete
Bank Master

No Result Found

®  Natification

103.249.96.240:5050/MahaULBTestEnv/rest/c /bankmaster +,firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

User can search any Module through “Search” option as well as add a new
Module in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option

5.7.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ o b cmm Y

Ichalkaranji Municipal Council 1
A Home b

Financial Management

Module Detail Search
Property Tax

Module Name {In English): Module Name {In Regional): | ‘

— Tree Census| x

Lo st Magenent

Comman / Configuration

NOC

Module Detail Master List

Module Name (In English) Code for Report (In English) Module Code Operational Status Module Operational Date Edit/ Delete

Municipal Secretary

Tree Census /& TTOFT TRR/TRR 06/02/2018 ED— /i —
HR & Payroll Management Showing 1to 1 of 1 entries Previous Next
Works Management
Tree Census
Best Viewed oninternet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.
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Note: All parameters are not mandatory for searching the Module, user
can select as per the preference, below is the description of each field

Enter module name in English or Regional Language and click on “Search”
option.

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit as well as delete the Module

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

Add Module Detail Master

Module Name (In | DAK [TAPAL) Management v| Module Name (In ‘ T T W T
English): * Regional):

Short Code: | UWMS

Code for Report odf Code for Report
(In English):* (In Regional):*

Module ® QOperational Non-Operational
Operational
Status:™

Module 05/01/2020
Operational Date:”

Status: # Active

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Sr. No Field Name Description

1. Module Name (In English) Select Module Name from the dropdown
(Water Tax, DMA Dashboard, Property Tax etc)

2. Module Name(In Regional) Non editable, it auto fetched by system on
selecting the module name in english

3. Short Code Non editable

4, Code for Report(In English) Enter code for report in English

5. Code for Report(In Regional) | Enter code for report in Regional language

6. Module Operational Status Select the module operational status from the
radio button option (Operational/Non-
operational)
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7. Module Operational Date Select module operational date from date picker
or enter the date manually
8. Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying "Updated
Successfully”

“"Reset” option is used to clear the entered data on form
“Close"” option is used to close the form

Below screen appears when clicked on “Delete” option

This site says...
Are You Sure ? Do yo want To Remove : TEST MODULE ( ****)

OK Cancel

When clicked on "“yes” the record gets deleted, within application record is
ideally inactive
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5.7.2 ADD

User will have to click on “"Add” o
below screen to locate the add bu

# Home

ption to add a new Module in the system, Refer
tton

.

(‘s } Guhagar Nagarpanchyat

Comman / Configuration

Module Detail Search

® Userroles

Module Name (In

Module Name (In ‘

English):

Regional):

RESET SEARCH

Module Detail Master List

nk Br ster
Add
Module Master ULB level Sr. Module Name (In Code for Report (In Module Operational Module Operational Status Edit /
No. English) English) Code Status Date Delete
Bank Master

Natification

® scrutiny Best Viewed oninternet explorer 9+, firefox, Chrome

—> |

No Result Found

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

Add Module Detail Master

Module Name (In | Financial Management

Module Name (In ‘ T

English): *

Regional):

Short Code: | AMS

Code for Report | AMS

Code for Report ‘ AMS

(In English):*

Module ® Operational Non
Operational
Status:™

(In Regional):*

-Operational

Module 01/02/2018

Operational Date:”

Status: ¥ Active

Below is the description of all the

Sr. No Field Name
1. Module Name (In English)

fields present on form

Description
Select Module Name from the dropdown
(Water Tax, DMA Dashboard, Property Tax etc)

2. Module Name(In Regional)

Non editable, it auto fetched by system on
selecting the module name in english

3. Short Code

Non editable
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4, Code for Report(In English) Enter code for report in English

v

Code for Report(In Regional) | Enter code for report in Regional language

6. Module Operational Status Select the module operational status from the
radio button option (Operational/Non-
operational)

7. Module Operational Date Select module operational date from date picker
or enter the date manually
8. Status Check/uncheck the status

User can save the added module by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying “"Added successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

5.8 Notification Master

System provides the facility to send notifications to Employee as well as Citizen.

Notification can be triggered to both employees as well as citizen based on
events of respective module and service. Facility or provision is given by the
system to select the notification type (Message/SMS/Email).

Apart from all this, user can schedule the notification. Two options are given by
the system namely “Immediate” and “schedule”, if user wish to send it
immediately then “immediate” option must be selected by the user.

If user wishes to schedule the notification then “schedule” option need to be
selected as well as user must select the date and time as per the preference.

Follow the path: Department login> Common/Configuration>Master>
Notification

Below mentioned screen is displayed when clicked on “"Notification”
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Choose Language ~

# Home 1 Ichalkaranji Municipal Council

Comman / Configuration

Search Notification

® Userroles

Module Name: | Select Module ~ ‘ Service Name: ‘ “ |

® TESTMENU Message Type: | - Select Message Type - v ‘ Plotificationiivpe: ‘ - Select Notification Type - v |

& Master

—_—
® ULB Master RESET SEARCH

Financial Master

Bank Master

Bank Branch Ma:

Notification List -

Department

lodule Master State
Module Name Message Type Notification Type Message Description Edit/Delete
Module Master ULB level

Notification

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can search any Notification through “Search” option as well as add a new
Module in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option

5.8.1 SEARCH

Select/Enter required Parameter and Click on “search” option.
Below screen will be displayed when clicked on search option.

@ HERTY AT A A A+ Choose Language ~

. Guhagar Nagarpanchyat
A Home -

Comman/Configuration ~ ~

Search Notification

Module Name: ‘ Select Module .‘ Service Name: ‘ v

Message Type: . ‘ Notification Type

‘ - Select Notification Type - v

RESET SEARCH

‘ - Select Message Type -

Notification List

s Modul ™ Notificati
' e service Name s otmication Message Description Edit/Delete
No. | MName Type Type

1 Property Property Bill Message Total Amount of Rs. <<rec_amt>>, received against Propesisee Edit/Delete =t
Tax Payment Number <<PropNo>>
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Note: All parameters are not mandatory for searching the Notification,
user can select as per the preference

Sr. No Field Name Description
1. Module Name Select Module Name from the dropdown
(Water Tax, DMA Dashboard, Property Tax etc)
2. Service Name Service selection will be on the basis of module

selection. If module is selected as water tax
then the dropdown value for service will be new
water connection/change of usage/Renewal of
water bill/no due certificate etc.

3. Message Type Select Message type from the dropdown(push
message/email/SMS/generic)
4, Notification Type Select Message type from the

dropdown(Reminder/Message)

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit as well as delete the Module

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

e HERIY AR A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat

# Home

Comman/ Configuration &

Edit Notification

Notification User Type:

® Employee Citizen

Module Name: ‘ Property Tax-(@efafzor fawm " Service Name: ‘ Please select '|

Message Type: ‘ SMS-(SMS) " Rl ‘ Message-(Message) '|

Notification Schedule
Type:

® Immediate Schedule

Template: ® New Existing ‘ Select '|

Message Description:

Total Amount of Rs. <<rec_amt>», received against Property Number <<PropNo>> I ‘

SEND H SAVE DRAFT H RESET H CLOSE ‘

Below is the description of all the fields present on form
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Sr. No Field Name Description
Notification Master- Edit

1. Notification user type Select user type by clicking on radio button
(Employee/Citizen)

2. Module Name Select Module Name from the dropdown
(Water Tax, DMA Dashboard, Property Tax etc)

3. Service Name Service selection will be on the basis of module
selection. If module is selected as water tax
then the dropdown value for service will be new
water connection/change of usage/Renewal of
water bill/no due certificate etc.

4, Message Type Select Message type from the dropdown(push
message/email/sms/generic)

5. Notification Type Select Message type from the
dropdown(Reminder/Message)

6. Notification Schedule Type Select user type by clicking on radio button
(Immediate/Schedule).If “schedule” is selected
then additional field will be displayed for
entering the date and time

7. Template Select user type by clicking on radio button
(New/Existing)

8. Message Description Enter message description

NOTE BELOW POINTS:

If “Immediate” is selected then date and time will be in disabled mode.
And as per TRAI Rule message will not be delivered from 8pm to 6am

If "Schedule” is selected then the user needs to enter the Date and Time
For the same. And as per TRAI Rule message will not be delivered in
between 8pm to 6am

If "New Template” is selected then Message Description will be blank
and the user should be able to enter the Message Description in message
Description Field and also “Select Existing Template” will be disabled.

If “Existing Template” is selected then user needs to select Existing
Template (Outstanding, Bill Generation, Early Bird Discount, etc...) and
based on the selection Message Description will be displayed in message
Description Field.
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User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below is the description on “Delete” option

When clicked on delete option the record gets deleted and a message is
displayed saying “record deleted successfully!!”

Choose Language ~

© Record Deleted
Successfully

(1;) Ichalkaranji Municipal Council
# Home =

Trade License . .
Search Notification

Financial Management

Module Name: v | Service Name: ‘ v

Select Module

Property Tax

Message Type: ‘ ~ Select Message Type - - | Notification Type: ‘ - Select Notification Type - M

Water Tax

Works Management RESET SEARCH

Land & Estate Management

Within application record is ideally inactive

5.8.2 ADD

User will have to click on "Add” option to add a new Notification in the system,
Refer below screen to locate the add button
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HERTY, ATHT A- A A+ Choose Language ~ n
. Guhagar Nagarpanchyat 1

=

Comman / Configuration

Module Name: | Select Module M

Service Name: | .

Message Type:

Rlatiiicatonlypes | - Select Notification Type - v

RESET SEARCH

| - Select Message Type- v

Notification List _9

S Modul M Notificati
" oau’e Service Name el OLIICAtion Message Description Edit/Delete
No. Name Type Type

1 Property Property Bill Message Total Amount of Rs. <<rec_amt>>, received against Property Edit/Delg
Tax Payment Number <<PropNo>> Top
Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of 2. All Rights Reserved. -

When clicked on add option below screen is been displayed by the system

fh n st N

Guhagar Nagarpanchyat 1

Comman / Configuration

Notification User Type:

® Employee ' Citizen
Module Name: ‘ Property Tax- (@i R v| Service Name: | Property Bill Payment (ATEFT f&@ a0 v
Message Type: ‘ SMS-(SMS) v Notification Type: | Message-(Message) v
Notification Schedule
Type:

® Immediate ) Schedule
Template: ® New O Existing | Select M

Message Description: Total Amount of Rs. <<rec_amt>>, received against Property Number <<PropNo>> ‘

SEND H SAVE DRAFT H RESET H CLOSB

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of 2. All Rights Reserved. -

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Notification user type Select user type by clicking on radio button
(Employee/Citizen)
2. Module Name Select Module Name from the dropdown
(Water Tax, DMA Dashboard, Property Tax etc)
3. Service Name Service selection will be on the basis of module

selection. If module is selected as water tax
then the dropdown value for service will be new
water connection/change of usage/Renewal of
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water bill/no due certificate etc.
4, Message Type Select Message type from the dropdown(push
message/email/sms/generic)
5. Notification Type Select Message type from the
dropdown(Reminder/Message)
6. Notification Schedule Type Select user type by clicking on radio button

(Immediate/Schedule).If “schedule” is selected
then additional field will be displayed for
entering the date and time

7. Template Select user type by clicking on radio button
(New/Existing)
8. Message Description Enter message description

NOTE BELOW POINTS:

If Employee Is selected then module will be in disabled mode.

If “Immediate” is selected then date and time will be in disabled mode.
And as per TRAI Rule message will not be delivered from 8pm to 6am

If “Schedule” is selected then the user needs to enter the Date and Time
For the same. And as per TRAI Rule message will not be delivered from
8pm to 6am

If "New Template” is selected then Message Description will be blank
and the user should be able to enter the Message Description in message
Description Field and also “Select Existing Template” will be disabled.

If “Existing Template” is selected then user needs to select Existing
Template (Outstanding, Bill Generation, Early Bird Discount, etc...) and
based on the selection Message Description will be displayed in message
Description Field.

User can save the added module by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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6 Scrutiny

6.1 Initiator Master Group

The system is used to define the Initiator Master Group and it is defined at ULB
Level

If the Ward, Zone is not taken and the citizen applies for the services without or
with login by default the first level is an initiator group (2- 3 person) which
receives the application and after the initiator has completed the scrutiny
process it will assign it to the next level.

Follow the path: Department login=>Common/Configuration>Scrutiny->
Initiator Master Group

Below mentioned screen is displayed when clicked on “Initiator Master Group”

e TRy A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home =

Comman / Configuration

Initiator Master Group

Initiator Group: ‘ - Select Initiator - v | Designation: | - Select designation - v
Employee Name: ‘ - Select Employee - N |
S
®  Scrutiny Question Master
e Inibator Master Group
Initiator Master Group List —*

No data available in table

Showing 0 to 0 of O entries Previous Next

User can search any Initiator Master Group through “Search” option as well as
add a new Initiator Master Group in the system using “"Add” option.

“Reset” option is used to clear the entered data on form

Firstly let us go through the entire flow of search option
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6.1.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

- 0 - e ot IR
Comman / Configuration {® a GUhagar Nagarpanchyat

® Userroles

Service

Initiator Group: Property Services v Designation: Junior Engineer v

Project

Master Employee Name:

| - Select Employee - v

Scrutiny

®  Scrutiny Master / Level

®  Scrutiny Question

® Initiator Master Group
Initiator Master Group List
Show v |entries Search: l:l

Property Services Juniar Engineer Comman User m é?/ﬂm

Showing 1to 1 of 1entries Previous

Best Viewed on internet explorer 9+, firafox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Note: All parameters are not mandatory for searching the Initiator
Master Group, user can select as per the preference

Sr. No Field Name ‘ Description
1. Initiator Group Select the Initiator Group from the dropdown.
For example. Help desk
2. Designation Select the designation from the dropdown

(Inspector/Deputy Engineer/Driver/Head
clerk/Auditor etc.) will be listed in the dropdown

3. Employee Name Select employee name from the dropdown. All the
employee and designation are added using the add
functionality will be listed.

The data present in the system as per the entered parameter will be displayed in
Initiator Master Group List section; user can edit as well as delete the Module

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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Edit Initiator Master Group

Initiator Group:

Property Services

.

‘ Junior Engineer

"‘ | Common User v| Active

—> = e

Note: Greyed out fields cannot be edited

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description

1. Initiator Group Non editable field

2. Designation Select the designation from the dropdown
(Inspector/Deputy Engineer/Driver/Head
clerk/Auditor etc.) will be listed in the dropdown

3. Employee Name Select employee name from the dropdown. All the
employee and designation are added using the add
functionality will be listed.

4, Status Select status from the dropdown (Active/Inactive)

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

Once clicked on delete option, “status” of the initiator group will be changed to
inactive. Also, a message will be displayed by the system saying “deleted
successfully”
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= TERIE AE A~ A A+  Chooselanguage = n
P T =
roperty Tax S . . : A Deleted successfully
; Ichalkaranji Municipal Council
Water Tax s
Land & Estate Management Initiator Group: ‘ Help desk v Designation: - Select designation - v
Comman / Configuration Employeehlame: ‘ - Select Employee - v

Service

Project

TESTMENU

Mot Initiator Master Group List Add

1

tatus
®  Scrutiny Master / Level Help desk Deputy Engineer Amol * m &/

Showing 1to 1 of 1entries Previous Next

®  Scruting Question Master

Others

Lookup

NOC Best Viewed on internet explorer 9+, firefox, Chrome Copyright @ This is the official website of Gevernment of Maharashtra. All Rights Reserved.

Within application record is ideally inactive

6.1.2 ADD

User will have to click on “Add” option to add a new Initiator Group in the
system, Refer below screen to locate the add button

TERIY =A™ A- A A+ Choose Language ~ n
: Guhagar Nagarpanchyat .l

# Home

Comman / Configuration v "
Initiator Master Group

Service

Initiator Group: ‘ _ Salect Initiator - " Designation: - Select designation - M
Project
Master Employee Name: ‘ - Select Employee - v

Serutiny
RESET SEARCH

®  scrutiny Master / Level

®  Scrutiny Question Master

® [nitiator Master Group

e Others v

Initiator Master Group List % i
® Lookup v Show entries Search: l:l

No data available in table

Showing O to O of 0 entries Previous Next

Below screen is displayed when clicked on add button
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Add Initiator Master Group

Initiator Group:

ices
Designation Employee Name m Add/Remove
+/=

Active 7

‘ Junior Engineer v‘ ‘ Common User v‘

Below is the description of all the fields present on form

Field Name Description
1. Initiator Group Enter the name of initiator group
2. Designation Select the designation from the dropdown

(Inspector/Deputy Engineer/Driver/Head
clerk/Auditor etc.) will be listed in the dropdown

3. Employee Name Select employee name from the dropdown. All the
employee and designation are added using the add
functionality will be listed.

4, Status Select status from the dropdown (Active/Inactive)

User can save the added Initiator Group by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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6.2 Scrutiny Master/Level

Scrutiny Master allows user to define the service level escalation of employees.

This master allows user to define the scrutiny levels and SLA (Service Level
Agreement) for that particular level in Days, Hours and Minutes SLA is basically
the time allocated for respective level. Once the time limit exceeds, application
will be forwarded to next level.

Note below points:

e Scrutiny Master allows department person to login and define service level
escalation of employees. User should select, whether the scrutiny is based on
hierarchy or not. If scrutiny is based on Hierarchy, then
Revenue/Administrative boundaries should be selected by the user. If not,
then user can directly define the level, employee name and Duration details.

e Once the Employee/Initiator Group login with their respective credential
he/she will be able to view the application in the grid.

e On clicking application in the grid system will allow the user to view the
applicant details for the respective services and should also allow the user to
enter/upload the respective answer and perform the further scrutiny process.

e If the Level 1 user is logged in then that particular person will be able to view
all the Questions i.e. (Level 1, Level 2, Level 3, Level 4 and Level 5) but the
Level 1 person can only be allowed to “Edit” the Level 1 Question’s and the
rest Level’s Question will be in “View Mode”. Respectively it will be same for
Level 2, Level 3, Level 4 and Level 5 Question’s. If the Action taken for
application is approved then system will forward the application with scrutiny
remarks to the next level.

o If the Action taken for application is rejected then system will enter the
remarks for rejection and it will revert one level back

For Example:

e If the application is rejected at 1st Level i.e. Level 1 then the application is
rejected and the citizen gets the intimation via SMS and E-mail.

e If the application is rejected at (Level 2, Level 3, Level 4, Level 5) then
the application is sent one step back and the intimation is send to the
citizen via SMS and E-mail.
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Follow the path: Department login->Common/Configuration>Scrutiny->
Scrutiny Master Level

Below mentioned screen is displayed when clicked on “Scrutiny Master Level”

@ n v oo

@ Guhagar Nagarpanchyat

Scrutiny Master

Service Name: —Select— Initiator Group Select ) ‘
M

Project

Master
—
Scrutiny
@ Scrutiny Master / Level
Scrutiny List —>

No data available in table

Showing 0 to 0 of O entries Previous Next

User can search any Scrutiny Master through “Search” option as well as add a
new scrutiny level in the system using “Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
6.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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by FERIY AT A A A+ Choose Language ~ n
Guhagar Nagarpanchyat 1
# Home &
Comman / Configuration )
Scrutiny Master
se . . - I
Service Name: Property Transfer by Other Mode v Initiator Group Select I v ‘
® Project v
® Master
®  Scruting
®  Scrutiny Master / Level
@ Initiator Master Group Scrutiny LISt
® Others
&
1 Property Transfer by Oth | Property Tax ‘ Property Services ‘ =
Showing 1to 1 of 1entries Previous Next

Note: All parameters are not mandatory for searching the Scrutiny
Master/Level, user can select as per the preference

Sr. No Field Name ‘ Description

1. Service Name Select the service name from the dropdown (Final
Fire NOC/Fire NOC/New Assessment/ Water Bill/
Reconnection etc.)

2. Initiator Group Select the Initiator Group from the dropdown.
For example. Help desk

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit the fetched data

> Below screen appears when clicked on “Edit” option
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Scrutiny Master

Service Name :* ‘ Property Transfer

by Other Mode v Department:

Scrutiny on Basis
of Hierarchy :

® Yes Mo

Initiator Group

Boundaries: ‘ Word-Zone-Block

Revenue/ ‘ Ward 1 v

‘ Zone 1

Administrative
Boundaries:

From Date:* ‘ 01/01/2018

‘ To Date:

Scrutiny Details

Employee o

‘ Property Tax

‘ Property Services

Emplovee -“

‘ ‘ Junior Engineer

Common User v

‘ ‘ Head Clerk v ‘

Pramod Thasale

Note:

e User should select, whether the scrutiny is based on hierarchy or not. If
scrutiny is based on Hierarchy, then Revenue/Administrative boundaries
should be selected by the user. If not, then user can directly define the
level, employee name and Duration details.

e Greyed out fields canno

Confidential

t be edited

©Innowave It Infrastructures Itd.

Page | 77




User Manual

e

innowove

Below is the description of all the fields present on form

Field Name

Description

1. Service Name Select the service name from the dropdown (Final
Fire NOC/Fire NOC/New Assessment/ Water Bill/
Reconnection etc.)

2. Department Non editable field. On basis of service selection
system will display the department name. this data
will be fetched from service master

3. Scrutiny on basis of Select Yes/ No from radio button

hierarchy

4, Initiator Group Select the Initiator Group from the dropdown.
For example. Help desk

5. Boundaries Select boundaries from the dropdown (Ward Zone
block/administrative ward etc.) will be displayed.
Boundaries value varies as per the selection of
service name

6. Revenue/Administrative Select Revenue/Administrative Boundaries from the

Boundaries dropdown. It is depended on boundaries selection

7. From Date Select from date from date picker or enter manually

8. To Date Non editable

Scrutiny Details

9. Level Non editable

10. | Designation Select the designation from the dropdown
(Inspector/Deputy Engineer/Driver/Head
clerk/Auditor etc.) will be listed in the dropdown

11. | Employee Name Select employee name from the dropdown. All the
employee and designation are added using the add
functionality will be listed.

12. | Employee Code Non editable

13. | Days Enter the days

14. | Hours Enter the hours

15. | Minutes Enter the minutes

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “"Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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6.2.2 ADD

User will have to click on “"Add” option to add a new Initiator Group in the
system, Refer below screen to locate the add button

Py onne e Y
Guhagar Nagarpanchyat 1

Scrutiny Master

Service Name: Initiator Group

--Select—- Select b ‘
Master
RESET SEARCH
Scrutiny
@ Scrutiny Master / Level
Scrutiny List —l

No data available in table

Showing 0 to 0 of O entries Previous Next

Below screen is displayed when clicked on add button
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Scrutiny Master

Service Name :” ‘ Property Transfer by Other Mode r Department : ‘ Property Tax

Scrutiny on Basis * Yes No Initiator Group

‘ Property Services
of Hierarchy :

Boundaries: ‘ Word-Zone-Block

Revenue/ ‘ Ward 1 v ‘ Zone 1l
Administrative

Boundaries:

From Date:* ‘ 01/01/2018 ‘ To Date:

Scrutiny Details

‘ ‘ Junior Engineer Common User r

Empl
Employee e -“
we +

wel2 ‘ ‘ Head Clerk v ‘ Pramod Thasale

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description

3. Service Name Select the service name from the dropdown (Final
Fire NOC/Fire NOC/New Assessment/ Water Bill/
Reconnection etc.)

4, Department Non editable field. On basis of service selection
system will display the department name. this data
will be fetched from service master

5. Scrutiny on basis of Select Yes/ No from radio button
hierarchy
6. Initiator Group Select the Initiator Group from the dropdown.

For example. Help desk
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7. Boundaries Select boundaries from the dropdown (Ward Zone
block/administrative ward etc.) will be displayed.
Boundaries value varies as per the selection of
service name
8. Revenue/Administrative Select Revenue/Administrative Boundaries from the
Boundaries dropdown. It is depended on boundaries selection
9. From Date Select from date from date picker or enter manually
10. | To Date
Scrutiny Details
11. | Level Non editable
12. | Designation Select the designation from the dropdown

(Inspector/Deputy Engineer/Driver/Head
clerk/Auditor etc.) will be listed in the dropdown

13. | Employee Name Select employee name from the dropdown. All the
employee and designation are added using the add
functionality will be listed.

14. | Employee Code Non editable

15. | Days Enter the days
16. | Hours Enter the hours
17. | Minutes Enter the minutes

User can save the added module by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying “"Added successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

6.3 Scrutiny Question Master

Scrutiny Question Master allows user to define the scrutiny questions for a
service on various levels (Level 1/Level 2/Level 3 etc.)

Follow the path: Department login=>Common/Configuration>Scrutiny->
Scrutiny question Master

Below mentioned screen is displayed when clicked on "“Scrutiny Question
Master”
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@nsmgw S & Gy EEslEErms ﬂ
‘

('a } Guhagar Nagarpanchyat

# Home

Scrutiny Question Master Search

User rales

Services: ‘ Property Transfer by Other Mc ¥ level: Level1 "|

Scrutiny Question Master Details Add
1 Property Transfer by Other Mode Levell i

Showing 1to 1 of 1entries Previous Next

User can search any Scrutiny Question through “Search” option as well as add
new scrutiny questions in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
6.3.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@ TR A A A A+ Choose Language ~ n
Guhagar Nagarpanchyat .t
# Home "

User rales

Master

Serutiny

®  Scrutiny Master / Level

®  Scrutiny Question Master

® Initiator Master Group

Scrutiny Question Master Search

Services: ‘ Property Transfer by Gther Mc ¥ jexek Levell "| ¢

Scrutiny Question Master Details Add
Property Transfer by Other Mode Levell + E!/ﬁlé

Showing 1to 1 of 1entries Previous Next

Note: All parameters are not mandatory for searching the Scrutiny

Question
Sr. No Field Name ‘ Description
1. Services Select the services from the dropdown (Final Fire
NOC/Fire NOC/New Assessment/ Water Bill/
Reconnection etc.)
2. Level Select the level from the dropdown ( Level 1/Level
2/Level 3/Level 4/Level 5)

The data present in the system as per the entered parameter will be displayed in
Scrutiny Question Master List section; user can edit as well as delete the scrutiny

questions.

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option
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Add Scrutiny Master

Scrutiny Question Details

S T e

‘ 1.00 ‘ | I T ST Hies ‘ Yes/No ‘

‘ 200 ‘ | R IR ‘ Testbox

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

Are you sure?
You won't be able to revert this!

[ [ o

When clicked on “yes” the record gets deleted.

Within application record is ideally inactive
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6.3.2 ADD

User will have to click on “Add” option to add a new Scrutiny Question in the
system, Refer below screen to locate the add button.

The added scrutiny questions will be reflecting in scrutiny process for the user
who is assigned to the level defined while adding question.

-

(fa} Guhagar Nagarpanchyat
# Home ia

Comman / Configuration ) .
Scrutiny Question Master Search

® Userroles

Services: ‘ —Select- v level: ~-Select—
roject
= RESET SEARCH
Scrutiny
®  scrutiny Master / Level
Question Master
Scrutiny Question Master Details % Add
No data available in table
Shawing 0 16 ) f ) antries DPraviniie  Next
Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official websi Government of a All Rights Reserved.

When clicked on add option below screen is been displayed by the system
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Add Scrutiny Master

Services: ‘ Property Transfer by Ot ¥ level” ‘ Levell

Scrutiny Question Details

S i g £

‘ ‘ Filled Application has corr ‘ Yes/No

‘ 1 ‘ ‘AIIDocuments\feriﬁed? ‘ ‘ Yes/MNo

—>|

Add Scrutiny Master

Services:"‘ Property Transferby Ot v level” ‘ Level2

Scrutiny Question Details

IS g e

| 1 ‘ ‘ Are agree with level 1 remr ‘ ‘ Yes/No

| 2 ‘ ‘ Areyou approved this aprp ‘ ‘ Yes/No

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description

1. Services Select Service from the dropdown(Change og
usage/NOC for hospital/NOC for VISA etc.)

2. Level Select level from the dropdown (Level 1/Level
2/Level 3 etc.)

3. Sr. No. Enter Serial Number

4. Question Enter the scrutiny question

5. Select answer type Select Answer Type from the dropdown (Yes/No,
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Date, Numeric field etc.)

6. Final Check/uncheck the final option

User can save the added module by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“"Reset” option is used to clear the entered data on form

“Close"” option is used to close the form
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7 Lookup
7.1 Lookup Master

Lookup Master is used to define the lookup code in the system. This master
accepts the data in hierarchical as well as non-hierarchical manner. It also gives
the privilege to keep restrictions on add and edit functionality.

Follow the path: Department login->Common/Configuration>Lookup—> Lookup
Master

Below mentioned screen is displayed when clicked on “Lookup Master”
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# Home

Comman / Configuration

® Userroles
Service
Project
Master
Scrutiny
Others

® Lookup

® Lookup Details

. Guhagar Nagarpanchyat

N

Lookup Master Search

Lookup Code: ‘

Description in ‘

Marathi:
Is hierarchical: Q Yes O
Add: Q Yes ©

Configuration At level:

Description in English: ‘ ‘

Module:

select module v
No. of Level: ‘ ‘
Edit: © Yes O No
Status: =]

®  Lookup Hierarchical

—a RESET SEARCH

Lookup Master List

Show w

M
v |entries

D ti
Lookup Code Description in English ?j;lrr;tl::‘ in Edit/Delete

Search:

Floor Name Floor Name Property Tax
2 Csc Construction Class qiYyBE ar Property Tax Cd @/
3 TAN Tenant Flag WEHE RIT Property Tax Ci /@
4 PSI Property Specific HlerH AR A Property Tax # /@
Information
5 PTX Property bill taxes el e @ Property Tax T /@
6 uoMm Unit of Measurement Unit of Measurement Comman / ! /@
Hierarchy Hierarchy Configuration
7 SUP License Suspension Type REGIEEREE NGRS Trade License e &/
8 SCD SERVICE CHARGE SERVICE CHARGE Property Tax ) &/t
DEPEND ON DEPEND ON
? sDI SERVICES CHARGES SERVICES CHARGES Property Tax ] /@
10 DEG Designation List FAREL Tree Census Ci &/t
Showing 1to 10 of 242 entries Previous 2 3 4 5 .. 25 Next

User can search any Lookup value through “Search” option as well as add a new
Lookup value in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option

7.1.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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# Home

Comman / Configuration

® Userroles

Service

Project

Master

Marathi:
Serutiny
Others Is hierarchical: Q Yes O
O =l Add: Q Yes @
® Lookup Details
Configuration At level: O State O

®  Lookup Hierarchical

®  Lookup Master

=

. Guhagar Nagarpanchyat

A+ ‘Choose Language ~

EXEECY

Lookup Master Search

Lookup Code:

Description in ‘

Description in English:

Module:

No. of Level:

Edit:

Status:

select module

RESET SEARCH

\4

Lookup Master List

Show w

v |entries

2 Ccsc
3 TAN
4 PSI

5 PTX
6 uoMm
7 SUP
8 SCD
? SDI

10 DEG

Showing 1to 10 of 242 entries

Floor Name
Construction Class
Tenant Flag

Property Specific
Information

Property bill taxes

Unit of Measurement
Hierarchy

License Suspension Type

SERVICE CHARGE
DEPEND ON

SERVICES CHARGES

Designation List

Floor Name
qispr T
HISHE TIT
BIGERICIRIIE

T fae B3

Unit of Measurement
Hierarchy

TRAF! HdaH YR

SERVICE CHARGE
DEPEND ON

SERVICES CHARGES

g

D ti
Lookup Code Description in English ?j;lrr;tl::‘ in Edit/Delete

Property Tax
Property Tax
Property Tax

Property Tax

Property Tax

Comman /
Configuration

Trade License

Property Tax

Property Tax

Tree Census

Previous

Ci /@

2 3 4 5 ..

Search:

Ef,/lﬁ

25 Next

Note: All parameters are not mandatory for searching the Lookup Value,
user can select as per the preference.

Sr. No Field Name ‘ Description
1. Lookup Code Enter Lookup Code
2. Description in English Enter description in English
3. Description in Marathi Enter description in Marathi
4, Module Select Module from the dropdown (property

tax/water/tree census etc.)

5. Is hierarchical

Select yes/no from radio button. If “Is hierarchica
is selected as “yes” then user need to enter the
number of levels and if “Is hierarchica

III

III

is selected
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as “"no” then number of level field will get disabled
6. No of level Non editable
7. Add Select yes/no from radio button
8. Edit Select yes/no from radio button
9. Configuration at level Check/uncheck the state/ULB option from radio
button
10. | Status Check/uncheck the status

The data present in the system as per the entered parameter will be displayed in
Lookup Master List section; user can edit as well as delete the lookup value

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option

Add Lookup Master

Lookup Code: ‘ DE Description in

‘ Floor Name
English:

Description in ‘ Floor Name Module: ‘ Property Tax
Marathi:

Is hierarchical: Yes ® No MNo. of Level: ‘ 0

Add: Yes ® No Edit:

Configuration At level: ® State Status:
ULB

e ‘ Update ‘ ‘ Reset ‘ ‘ Close

Note: Greyed out fields cannot be edited

Below is the description of all the fields present on form

Field Name Description
1. Lookup Code Non editable
1. Description in English Enter description in English
2. Description in Marathi Enter description in Marathi
3. Module Select Module from the dropdown (property
tax/water/tree census etc.)
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1. Is hierarchical Select yes/no from radio button. If “Is hierarchical”
is selected as “yes” then user need to enter the
number of levels and if “Is hierarchical” is selected
as "no” then number of level field will get disabled

1. No of level Non editable

1. Add Select yes/no from radio button

1. Edit Select yes/no from radio button

1. Configuration at level Check/uncheck the state/ULB option from radio
button

2. Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated

Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below is the description for “Delete” option

The data gets delete without any notification

#A Home

Trade License

Financial Management

Property Tax

Water Tax

Works Management

Land & Estate Management

Marriage Registration

HR & Payroll Management

Tree Census

@ Ichalkaranji Municipal Council

Lookup Master Search

Lookup Code: |

Descriptionin |
Marathi:

Is hierarchical: Yes

Add: Yes

Configuration At level: State

Choose Language ~

© Data delete successfully

Description in English: ‘

Module:

select module v

No. of Level: ‘

Edit:

Status:

Within application record is ideally inactive
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7.1.2 ADD

User will have to click on “"Add” option to add a new Lookup value in the system,

Refer below screen to locate the add button

@ Guhagar Nagarpanchyat
# Home o

.

Comman / Configuration

Lookup Master Search

User roles

Service

Lookup Code: ‘ ‘

Project

Master Description in ‘ ‘
Marathi:

Scrutiny

. Is hierarchical: © Yes O No

© = Add: O Yes O No
®  Lookup Details

Configuration At level: ) State ULB

®  Lookup Hierarchical

. Master

Description in English: ‘

Module:

No. of Level:

Edit:

Status:

select module

RESET SEARCH

Lookup Master List

Shnw v entries

Floor Name
2 CcsC Construction Class
3 TAN Tenant Flag
4 PslI Property Specific
Information
5 PTX Property bill taxes
6 uoMm Unit of Measurement
Hierarchy
7 SUP License Suspension Type
8 SCD SERVICE CHARGE
DEPEND ON
9 SDI SERVICES CHARGES
10 DEG Designation List

Showing 1 to 10 of 242 entries

Floor Name
T
HISHE KT
AT fafRre Arfedt

HICH fae B3

Unit of Measurement
Hierarchy

TRAF! HEiE R

SERVICE CHARGE
DEPEND ON

SERVICES CHARGES

g

D ti
- kup Code Description in English 8;22;::1 in Edit/Delete

Property Tax
Property Tax
Property Tax

Property Tax

Property Tax

Comman /
Configuration

Trade License

Property Tax

Property Tax

Tree Census

Previous

—>g

Search:

/@
# /@
Ci /@
@ @/a
@ /@
# /@
@ @/@
G E/a
Ci /@
Ci @/a
2 3 4 5 .. 25 Next

Below screen is displayed when clicked on add option
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Add Lookup Master

Lookup Code: ‘ PTY Descriptionin

‘ Property Type
English:

Description in ‘ SHNGE WP Module: ‘ Asset Management
Marathi:

Is hierarchical: Yes ® No Mao. of Level: ‘ 0

Add: Yes ® No Edit:

Configuration At level: ® State Status:
ULB

—> |

Below is the description of all the fields present on form

Field Name Description

1. Lookup Code Enter Lookup Code

2. Description in English Enter description in English

3. Description in Marathi Enter description in Marathi

4, Module Select Module from the dropdown (property
tax/water/tree census etc.)

5. Is hierarchical Select yes/no from radio button

6. No of level Non editable

7. Add Select yes/no from radio button

8. Edit Select yes/no from radio button

9. Configuration at level Check/uncheck the state/ULB option from radio
button

10. | Status Check/uncheck the status

User can save the added lookup value by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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7.2 Lookup Details

The system is defined for Lookup details based on the selection of Configuration
at State/ULB level the user is able to define the lookup details

NOTE:

Level (Levell, level 2, level 3, level 4, level 5) is displayed in the table if the
hierarchy is applicable.

If the hierarchy is not applicable then the user needs to enter the record in the
table and based on that the “Sr. No.” will be displayed in place of “Level”

In case of Non- hierarchy, the user is not able to select the “Parent ID”
In this the user is not allow to enter the Parent in the First Level Or Sr. No. 1

In the Second level or Serial No.2 it takes Level 1 or Serial No. 1 “Parent id” and
same for the remaining next level.

Follow the path: Department login->Common/Configuration>Lookup—> Lookup
Details

Below mentioned screen is displayed when clicked on “Lookup Details”
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, Guhagar Nagarpanchyat
# Home n

.

Comman / Configuration

® Userroles

Service

Lookup Detail Search

fookupGode: select lookup v| Module: select module v
Project
Master
RESET SEARCH
Serutiny
Others
Lookup
® Look Details . -
HR e Lookup Detail List M

® Lookup Hierarchical Showentn‘es
1 IDE

.

10

csc

TAN

PS|

PTX

UoM

SUP

SCD

SDI

DEG

Showing 1 to 10 of 242 entries

Floor Name
Construction Class
Tenant Flag
Property Specific Information
Property bill taxes

Unit of Measurement Hierarchy

License Suspension Type
SERVICE CHARGE DEPEND ON
SERVICES CHARGES

Designation List

Floor Name Property Tax
BT At Property Tax
YESHE T Property Tax
T FATRIE Hifge Property Tax
T o &2 Property Tax

Unit of Measurement Hierarchy Comman /
Configuration
TR e TR Trade License
SERVICE CHARGE DEPEND ON  Property Tax
SERVICES CHARGES Property Tax
FEAEEl Tree Census

Previous 2 3 4 5 .

Description in English Description in Marathi m Edit / View

E/®
E/®
/@
E/®
E/®

E/®

E/®
E/®
E/®
E/®

25 Next

User can search for any lookup detail through “Search” option as well as add a
new lookup details in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form

Firstly let us go through the entire flow of search option

7.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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Lookup Detail Search
Lookup Code: BUG-Account Head Budgets v Module: select module v
Lookup
Lookup Details e
S feesmEss Lookup Detail List Add
®  Lookup Hierarchical Showentr\'es Search: l:l
® Lookupmaster
Lookup Code Description in English Description in Marathi m Edit / View
1 Account Head Budgets @I Gidbdie orfdde Financial é?/@é
Management
Showing 1 to 1 of 1 entries Previous Next

Note: All parameters are not mandatory for searching the lookup details,
user can select as per the preference

Field Name Description
1. | Lookup Code Select lookup code from the dropdown (BUG, KGL
etc.)
2. | Module Select Module from the dropdown (water
tax/property tax/tree census etc.)

The data present in the system as per the entered parameter will be displayed in
Lookup Detail List section; user can edit as well as view the Lookup Code

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “"Edit” option

NOTE: If Edit functionality is applicable for a particular lookup code then only
user can edit the same.
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Add Lookup Details

Lookup Code: BUG-Account Head Buc ¥ Module: Financial Management

Description in Descrlptlon in
Val Parent Id
- EngIISh “ﬁ

HBudgetA ‘a{t?ﬂam&r H HI

%‘ Edit ‘ ‘ Reset ‘ ‘ Close ‘

Note: Greyed out fields cannot be edited

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description
1. | Lookup Code Select lookup code from the dropdown(BUG, KGL
etc.)
2. | Module Non editable
3. | Level Non editable
4. | Description in English Enter Description in English
5. | Description in Marathi Enter Description in Marathi
6. | Value Enter Value
7. | Other Enter Order
8. | Default Check/uncheck the default option
9. | Parent ID Non editable

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
7.2.2 ADD

User will have to click on “"Add” option to add a new lookup detail in the system,
Refer below screen to locate the add button.
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I A A A+ Choose Language ~ Search n

Guhagar Nagarpanchyat 1

=

# Home

Comman / Configuration

Lookup Detail Search

User roles

Service

Lookup Code: Module:

select lookup v select module v

Project

Master

Scrutiny -

Others

* Lookup

® Lookup Details

Lookup Detail List
v entries Search: l:l

.
= - Lookup Code Description in English Description in Marathi Edit / View

® Lookup Hierarchical Show

Floor Name Floor Name Property Tax /@
2 CsC Construction Class aiu?ﬁrqaﬂ‘ Property Tax /@
3 TAN Tenant Flag YRHE T Property Tax /@
4 PSI Property Specific Information T fafeny mfgdt Property Tax Z/®
5 PTX Property bill taxes B IGEGIICEE T Property Tax /@
6 UoM Unit of Measurement Hierarchy ~ Unit of Measurement Hierarchy Comman / /@

Configuration
7 sup License Suspension Type RaMH Feie UBR Trade License /@
8 SCD SERVICE CHARGE DEPEND ON  SERVICE CHARGE DEPEND ON  Property Tax /@
? sDI SERVICES CHARGES SERVICES CHARGES Property Tax /@
10 DEG Designation List ﬁﬁﬁf Tree Census E/@®
Showing 1to 10 of 242 entries Previous 2 3 4 5 .. 25 Next

Below screen is displayed when clicked on add option

Add Lookup Details

Lookup Code: ‘ WWZ-Water ward,zone ¥ : ‘ Water Tax

Descrlpz‘.lon in Descrlptlm-'l in Other Parent
English Marathi

Below is the description of all the fields present on form
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Field Name Description

1. | Lookup Code Select lookup code from the dropdown (BUG, KGL
etc.)

2. | Module Non editable

3. | Level Non editable

4. | Description in English Enter Description in English

5. | Description in Marathi Enter Description in Marathi

6. | Value Enter Value

7. | Other Enter Order

8. | Default Check/uncheck the default option

9. | Parent ID Non editable

User can save the added lookup details by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

7.3 Lookup Hierarchy

System is defined for Lookup detail hierarchical. Based on the selection either
State Level or ULB Level, Lookup Detail Hierarchical will be shown.

If Hierarchical Is selected ‘Yes’ at Lookup Master then the level will be enable
and will be able to edit the Lookup Detail Hierarchical.

If the Level 1 i.e. (Ward 1/Ward2) is selected then the user is not allowed to
select Parent

If the Level 2 i.e. (Zone 1/Zone2) is selected then it will select the Level 1 (Ward
1/Ward?2) value. I.e. it will select one level above for the parent.

Follow the path: Department login=>Common/Configuration>Lookup—> Lookup
Hierarchy

Below mentioned screen is displayed when clicked on “Lookup Hierarchy”
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{'er} Guhagar Nagarpanchyat
# Home ia

Comman / Configuration

Lookup Detail Hierarchical

Lookup Code: ‘ _ Select a Code - . ‘ Lookup Description: | ‘
Lookup Detail: ‘ -Select Lookup Code First - v ‘
RESET SEARCH
Lookup
® Lookup Details
ookup Hierarchical S 5
St Lookup Detail Hierarchical +
Lookup mast

Lookup Code Lookup Description Lookup Detail

No data available in table

Showing 0 to 0 of O entries Previous Next

User can search any lookup hierarchy through “Search” option as well as add a
new hierarchy in the system using “Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
7.3.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@ TERTY AT A A A+ Choose Language ~ n
@ Guhagar Nagarpanchyat 1 Common User ~
# Home s
Comman / Configuration . N .
Lookup Detail Hierarchical
® Userroles
Lookup Code: ‘ WWZ v | Lookup Description: ‘Water ward.zone.. hierarchy (Wate
Lookup Detail: Select a Value '| ¢
Lookup
® Lookup Details
O e =zriie] Lookup Detail Hierarchical
Lookup mast
Lookup Code Lookup Description Lookup Detail
Water ward,zone.. hierarchy ( Water Ward (aré
ward,zone.. hierarchy )
2 WWZ Water ward,zone.. hierarchy (Water Zone(iﬁﬂ) Z/®
ward,zone.. hierarchy )
Showing 1 to 2 of 2 entries Previous Next

Note: AIll parameters are not mandatory for searching the Lookup
Hierarchy, user can select as per the preference.

Sr. No Field Name Description
1. Lookup Code Select Lookup code from the dropdown (BUG/
WWZ etc.)
2. Lookup Description Non editable, auto fetched by system on
basis of lookup code
3. Lookup Detail Select lookup detail from the dropdown

The data present in the system as per the entered parameter will be displayed in
Lookup Detail Hierarchical section; user can edit as well as view the Module

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option
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TERTY, AT A A A+ Choose Language ~ n

@ Guhagar Nagarpanchyat 1 Common User ~
# Home -

Comman / Configuration =

Add Lookup Detail Hierarchical

Lookup Code: ‘ WWZ v Lookup Description:

‘Water ward,zone.. hierarchy (Wate

Lookup Detail: ‘ o

SrNo. Ib Lookup Hle-rarchlc_al Description Lookup Hierarchical I-Jescrlptlon in Value
in English Marathi
: (W2 | il ’

el BE |

2 Lo [ | .

: [ I | @

. =z [ | s

; 2 [ | .

; £ e | -
Showing 1 to 6 of 6 entries Previous Next

%| UPDATE H RESET H CLOSE

When clicked on action icon, fields namely “lookup hierarchical description in
English”, “lookup hierarchical description in English” and “value” will get editable
as shown in below screen.
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# Home

Property Tax

‘Water Tax

Land & Estate Management

Comman / Configuration

NOC

Municipal Secretary

Marriage Registration

Citizen Service

HR & Payroll Management

Works Management

Tree Census

Social Welfare

Trade License

Financial Management

User need to

@ Guhagar Nagarpanchyat

]

1 Demo User ~

Add Lookup Detail Hierarchical

Lookup Code: | WWZ

Lookup Description:

Lookup Detail: |

Show entries
“
1

p Hierarchical Description
in English

Lookup Hierarchical Description
in Marathi

Water ward,zone.. hierarchy (Wat

2 | g
s | g
4 | @
: | @
6 | 2

Showing 1 to 6 of 6 entries Previous Next

| UPDATE H RESET H CLOSE ‘

Top

Best Viewed on internet explorer 9+, firafox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

again click on save option as highlighted in above screen to save

the changes.
Note: Greyed out fields cannot be edited
“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

7.3.2 ADD

User will have to click on “Add” option to add a new lookup Hierarchy in the
system, Refer below screen to locate the add button
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. Guhagar Nagarpanchyat

# Home

oo RN

Comman / Configuration

Lookup Detail Hierarchical

Lookup Code: ‘ _ Select a Code - . Lookup Description:

Project

Master Lookup Detail: ‘ -Select Lookup Code First - v

Serutiny

Others

* Lookup

RESET SEARCH

® Lookup Details

®  Lookup Hierarchical

Lookup Detail Hierarchical

® Lookupmaster X
Show entries

No data available in table

Showing 0 to 0 of O entries

Lookup Code Lookup Description Lookup Detail

Previous  Next

Below screen is displayed when clicked on “add” option

. Guhagar Nagarpanchyat
# Home &

Choose Language ~

Comman / Configuration =

Add Lookup Detail Hierarchical

Lookup Code: | WWZ - Lookup Description:

Water ward,zone.. hierarchy (Wat

Lookup Detail: | Ward [a%) v

Show entries

Ward 1

srNo. & Lookup Hie-rarchi:_al Description Lookup Hie-rarchical I_:)escription Value
in English in Marathi
1 E2 I |

= == ]
B ol

Showing 1to 1 of 1entries

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the o

é‘ SAVE H RESET H CLOSE ‘

Previous Next

fficial website of Government of Maharashtra. All Rights Reserved. -

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Lookup Code Select Lookup code from the dropdown (BUG/
WWZ etc.)
2. Lookup Description Non editable, auto fetched by system on

basis of lookup code
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3. Lookup Detail Select lookup detail from the dropdown

4, Lookup hierarchical Enter Lookup hierarchical description in
description in English English

5. Lookup hierarchical Enter Lookup hierarchical description in
description in Marathi Marathi

6. Value Enter Value

7. parent Only NA value is seen in dropdown

User can save the added Lookup Hierarchy by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close" option is used to close the form
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8 Other
8.1 Locality Master

System provides the facility to define Locality of property. Master record
once created cannot be deleted only admin has right to add update and inactive
the record.

The need of locality master is to get the detailed description of address. The
locality defined here will further be seen in location master.

For example,

National Motor Driving School,

Near Mahima Virar Colony,

Ring Road 2,

Bilaspur-495001.

In above address, “near mahima colony” becomes the locality. It basically
enhances and increases the appropriateness of an address

Follow the path: Department login->Common/Configuration>Other> Locality
Master

Below mentioned screen is displayed when clicked on “Locality Master”

e TERIY AR A- A A+ Choose Language ~

(g} Guhagar Nagarpanchyat
# Home “‘_;&_

Comman / Configuration

Locality Master

Locality:

é RESET SEARCH

®  Locality Master

® RoadMaster Locality Master List
®  Apartment Master

®  Holiday Master

Lookup

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can search for any location through “Search” option as well as add a new
Location in the system using "Add” option.

“"Reset” option is used to clear the entered data on form

Firstly let us go through the entire flow of search option
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8.1.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ e .
‘® Guhagar Nagarpanchyat
# Home %
25
Comman / Configuration .
Locality Master
Locally Guhagar Nagarpanchyat Area
®  Locality Master
o Roadhaster Locality Master List
®  Apartment Master
Guhagar Nagarpanchyat Area @ éEdIUDeleteé
Showing 1 to 1 of 1 entries Previous Next

Enter the locality name and click on “search” option

The data present in the system as per the entered parameter will be displayed in
Locality Master List section; user can edit as well as delete the location

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option
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e TRRIP A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman / Configuration

Add Locality Master

Locallivg Guhagar Nagarpanchyat Area Statis -

SAVE ‘ | RESET ‘ ‘ CLOSE
Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.
Below is the description of all the fields present on form
Sr. No Field Name ‘ Description
Location Master - Edit
1. | Locality Enter locality name
2. | Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

Once clicked on delete option, “status” of the locality will be changed to
inactive. Also, a message will be displayed by the system saying “deleted
successfully”

Within application record is ideally inactive
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8.1.2 ADD

User will have to click on “Add” option to add a new location in the system,
Refer below screen to locate the add button

@ TGRIY = A- A A+ Choose Language ~ n
Guhagar Nagarpanchyat l

# Home

Comman / Configuration

Locality Master

® Userroles

Service

Locality:
Project

Master RESET SEARCH

Scrutiny

Others

Locality Master

ol Locality Master List %
Apartment Master

Holiday Master

Lookup

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of a. All Rights Reserved. -

Below screen is displayed when clicked on “add” button

N

AR

Guhagar Nagarpanchyat 1
# Home &
Comman / Configuration v .

Add Locality Master
Locality:= GuhaaarNagargan!atArEd Status L
% ‘ SAVE H RESET H CLOSE
Best Viewed on internet explorer 9+ firefox, Chrome Copyright © This s the of ficial website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description
Location Master - Add

1. | Locality Enter locality name

2. | Status Check/uncheck the status
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User can save the added Location by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close"” option is used to close the form

8.2 Road Master

System provides the facility to define Road near to property. Master record once
created cannot be deleted only admin has right to add update and inactive the
record.

Follow the path: Department login=>Common/Configuration>Other-> Road
Master

Below mentioned screen is displayed when clicked on “Road Master”

e TERIY, ATHT A A At Choose Language ~

f:g‘i Guhagar Nagarpanchyat

# Home

Comman/ Configuration ~ +
Road Master
Road Name: - Select RoadName -

— [ ]
®  Locality Master
® Rond Master Road Name List -—>
®  Apartment Master
® Holiday Master

Lookup
No Result Found

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can search for any road through “Search” option as well as add a new
Road in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
8.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.
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Below screen will be displayed when clicked on search option.

pry— fa a oo SN
@ Guhagar Nagarpanchyat

# Home n
Comman / Configuration A

Road Master

Road Name: - Select RoadName -

Road Name List

1 Aanjanvel Road m + l?/ﬁ[e
Showing 1 to 1 of 1 entries Previous Next

Select the road name from the dropdown and click on search option. Dropdown
values are namely “Subhash Chandra Road”, "T G Road etc”.

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit as well as delete the location

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option
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e TRRIP A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman / Configuration

Add Road Master

Status o

e‘ SAVE H RESET H cLose

Road Name:* Aanjanvel Road

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Field Name Description
Road Master- Edit
1. | Road name Enter road name
2. | Status Check/ uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated

Successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below is the description for “Delete” option

There is no screen for delete in the system, when clicked on delete option, the
record gets deleted and status becomes inactive.

Once clicked on delete option, “status” of the road will be changed to inactive.
Also, a message will be displayed by the system saying “deleted successfully”

Within application record is ideally inactive
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8.2.2 ADD

User will have to click on "Add” option to add a new Road in the system, Refer
below screen to locate the add button.

@ TGRIY = A- A A+ Choose Language ~ n
Guhagar Nagarpanchyat l

# Home

Comman / Configuration

Road Master

® Userroles

Service

Road Name: - Select RoadName - v

Project

Master RESET SEARCH

Scrutiny

Others

® Locality Master

[ p— Road Name List
@ Apartment Master

No Result Found

® Holiday Master

Lookup

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of a. All Rights Reserved. -

Below screen is displayed when clicked on “add” option

N

Guhagar Nagarpanchyat 1
# Home &
Comman / Configuration v
Add Road Master
Road Name:* Anjanvel Road Status 7]
% ‘ SAVE H RESET H CLOSE
Best Viewed on Internet explorer 9+, firefox, Chrome Copyright © This Is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description
Road Master- Add

1. | Road name Enter road name

2. | Status Check/ uncheck the status
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User can save the added Road by clicking the “Save” button, if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close"” option is used to close the form

8.3 Apartment Master

System provides the facility to define Apartment / Complex name. Master record
once created cannot be deleted only admin has right to add update and inactive
the record.

Follow the path: Department login>Common/Configuration>Other>
Apartment Master

Below mentioned screen is displayed when clicked on "Apartment Master”

e TRRIY A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman / Configuration

Search Apartment / Complex

Apartment / Complex:

—>
®  Locality Master
® Road Master .
Apartment / Complex List
® Apartment Master
®  Holiday Master

No data available in table

Showing 0 to 0 of O entries Previous Next

User can search any Apartment through “Search” option as well as add a new
Apartment in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form

Firstly let us go through the entire flow of search option
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8.3.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ e e

(fa) Guhagar Nagarpanchyat
# Home

Comman / Configuration v

Search Apartment / Complex

Apartment / Complex:
Apartment / Complex List
Sai Leela Apartment ,‘@6
2 Siddhi Complex m @
3 Morya Residency E (7))
4 Gokhale Buildings m @

Showing 1to 4 of 4 entries Previous Next

Enter the Apartment/Complex Name and click on “search” option

The data present in the system as per the entered parameter will be displayed in
Apartment/Complex section; user can edit as well as delete the Apartment

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “Edit” option
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# Home

Comman/ Configuration ~ ~

e TRRIP A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat

Add Apartment / Complex Master

Apartment / Complex:” Sai Leela Apartment

Status:* )

%‘ SAVE H RESET H CLOSE

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Field Name Description

Apartment Master - Edit

1.

Apartment/Complex Enter Apartment/Complex name

2.

Status

Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below is the description for “Delete” option

» There is no screen for delete in the system, when clicked on delete option,

the record gets deleted and status becomes inactive.

Once clicked on delete option, “status” of the Apartment will be changed to
inactive. Also, a message will be displayed by the system saying “deleted
successfully”

Within application record is ideally inactive
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8.3.2 ADD

User will have to click on “"Add” option to add a new Apartment in the system,
Refer below screen to locate the add button

Py onn e Y
Guhagar Nagarpanchyat 1

# Home

Comman / Configuration

Search Apartment / Complex

® Userroles

s e Apartment / Complex:

Master
RESET SEARCH

Scrutiny

Others

®  Locality Master

® Road Master
r— Apartment / Complex List —> I

®  Holiday Master

No data available in table

Showing O to 0 of Oentries Previous Next

Below screen is displayed when clicked on add button

@ TRRIP = A- A A+ Choose Language ~ n
Guhagar Nagarpanchyat 1

# Home
Comman / Configuration v
Add Apartment / Complex Master
Apartment / Complex:® SohamApartmend
Status:” 7]
%‘ SAVE H RESET H CLOSE
Best Viewed on internet explorer 9+ firefox, Chrome Copyright © This s the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form
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Field Name Description
1. | Apartment/Complex Enter Apartment/Complex name
2. | Status Check/uncheck the status

User can save the added Apartment by clicking the “Save” button, if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

8.4 Holiday Master

Holiday Master allows user to capture Full days, Half Days, 2nd and 4th Saturday
and All Sunday’s in the ULB. These defined holidays are considered while
calculating due date of property and water bill’s. Receipt entry is not allowed on
this week off days. Even these dates are used at the time of scrutiny definition.

In scrutiny process the impact of holidays defined in holiday master is seen in
SLA calculation.

For example:

For level 1, SLA is defined as 3 days i.e. (07-03-2018 to 09-03-2018) In this
pre-defined SLA if holiday (Full Day) exists then the SLA will be automatically
increased with one day so now the final SLA date will be 10-03-2018.

Follow the path: Department login=>Common/Configuration> Other-> Holiday
Master

Below mentioned screen is displayed when clicked on “Holiday Master”
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@ e fa a e Y

@ Guhagar Nagarpanchyat
# Home o

Comman / Configuration

Holiday Search

® Userroles

Service
Year: - Select Year - v| Type: Please select M |
Project
é RESET SEARCH

®  Locality Master

® Apartment Master

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

® Holiday Master

Lookup

User can search any Holiday through “Search” option as well as add a new
Holiday in the system using “"Add” option.

“Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
8.4.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@ e bon e e Y
" Guhagar Nagarpanchyat 1
# Home "
=
mman / Configuration
Holiday Search
Holiday List
Jan 26,2018 Full days Republic Day é £

Note: All parameters are not mandatory for searching the Holiday, user
can select as per the preference.

Field Name Description
1. | Year Select year from the dropdown (2017/2018/2019
etc.)
2. | Type Select Year from the dropdown (Full Day/Half
day/2" Saturday/4™ Saturday/All Sundays)

The data present in the system as per the entered parameter will be displayed in
Holiday Master List section; user can edit the holiday but cannot delete the same

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

Below screen appears when clicked on “"Edit” option
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e TRRIP A A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman/ Configuration ~ ~

Holiday Master

Edit Holiday

Full days

Date: 26/01/2018 = Description:

Republic Day ‘

% SAVE CLOSE

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Note: Greyed out fields cannot be edited

Below is the description of all the fields present on form

Field Name Description
Holiday Master - Edit

1. | Year Non editable

2. | Type Select the type from the dropdown (Full Days/half
days/2" Saturdays/4™ Saturdays/all Sundays)

3. | Date Select the date from date picker or enter the date
manually

4. | Description Enter the description for the holiday

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

Delete screen- functionality not present
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8.4.2 ADD

User will have to click on "Add” option to add a new Holiday in the system, Refer
below screen to locate the add button

@ e e N
Guhagar Nagarpanchyat l

# Home

Comman / Configuration

Holiday Search

® Userroles

® Service Vo T
‘ear: - Select Year - v ype: Please select v

® Project

Master
RESET SEARCH

Scrutiny

Others

® Locality Master

o RoadMaster Holiday List — |
@ Apartment Master

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of a. All Rights Reserved.

@ Holiday Master

Lookup

Below screen is displayed when clicked on “"Add” option

A- A At Choose Language ~ n
. Guhagar Nagarpanchyat 1

# Home

Comman / Configuration

Holiday Master

® Userroles

S
= VTR 2018 v Type: Full days v

Project
Master Add Holidays

Serutiny

Others Date: ‘ 26/01/2018 | ™l Description:

Republican Day‘ |

% Add
S T S

| SAVE ‘ | RESET ‘ ‘ CLOSE |

* Lookup

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Sr. No Field Name ‘ Description
Holiday Master - Add

1. | Year Select the year from the dropdown (2018,2017
etc.)
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2. | Type Select the type from the dropdown (Full Days/half
days/2" Saturdays/4" Saturdays/all Sundays)
3. | Date Select the date from date picker or enter the date
manually
4. | Description Enter the description for the holiday

The add button highlighted with an arrow in above screen is used to add another
holiday in the system. You can add n number of holidays at a time

User can save the added holiday by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close" option is used to close the form
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9 User Roles
9.1 Designation Master

The functionality is defined for State Level, wherein the system will capture all
the designation.

Follow the path: Department login> Common/Configuration>User Roles >
Designation Master

Below mentioned screen is displayed when clicked on “"Designation Master”

@mw A A A+ chooselanguage -

@ Ichalkaranji Municipal Council Priyanka Mankare

# Home

Property Tax R .
Search Designation Master

Water Tax

Designation in English: ‘ ‘ Designation in Marathi- ‘
Land & Estate Mana;

Designation Short Name: ‘ ‘

Comman/ Configuration ¥

® Userroles v RESET SEARCH

&  Designation Master

® User Master

& RoleMaster

® MenuMaster

Designation Master List
o RoienenMapping

Designation in English Designationin Marathi Designation Short Name
e at No data available in table
®  Master Showing 0 to 0 of O entries Previous Next
* Souting
* Others
Best Viewed on intarnet axplarer 9+, firefox, Chroms Copyright © This i All Rights Reserved.

User can search any Designation through “Search” option as well as add a new
designation in the system using “"Add” option.

“Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
9.1.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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= @lﬁlﬂfﬂ‘ﬁ

@ Ichalkaranji Municipal Council
# Home 4

Property Tax ) )
Search Designation Master

Water Tax

A A A+ Chooselanguage -

Priyanka Mankare ~

Designation in English: ‘ Designation in Marathi

Land & Estate Management. ‘

Designation Short Name: ‘ ‘

Configuration v

Designation Master List

show| 35~ Jencres

1 Sr.Chief Officer v gE et SRCO
2 Junior Engineer Junior Engineer

3 Deputy Engineer Deputy Engineer DE
4 Executive Engineer Executive Engineer EE

5 License Inspector License Inspector u

6 sr.Clerk blseieaicd SRCLA

S:arch

— — m——

Edit
Edit
Edit
Edit
Edit

Edit

Note: All parameters are not mandatory for searching the Designation,

user can select as per the preference.

Sr. No
1.

Field Name
Designation in English

Description
Enter Designation in English

2.

Designation in Marathi

Enter Designation in Marathi

3.

Designation Short Name

Enter Designation Short Name

The data present in the system as per the entered parameter will be displayed in

Designation Master List section; user can edit any designation

> Below screen appears when clicked on “Edit” option

@ Ichalkaranji Municipal Council

A A A+ Chooselanguage -

Priyanka Mankare ~

Property Tax 5 . A
Edit Designation Master
Water Tax
Designation in English: i Designationin Marathi: sRmd
Land & Estate Management ‘ . Chisf Officer ‘ FET
Designation Short Name: ‘ s ‘

Municipal Secreta

=

Citizen Service

HR & Payroll Management

Works Management

Tree Census

Social Welfare

Trade License

Financial Management

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited
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Field Name Description
1. Designation in English Enter Designation in English
Designation in Marathi Enter Designation in Marathi
3. Designation Short Code Non editable

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
9.1.2 ADD

Add functionality not present

9.2 User Master

System provides the facility to create Citizen Login and Employee login to
view or apply for their respective services.

In this system, to create the password for “Employee” it can be either
entered by the user or by clicking on Auto Generate button system will
Automatically generate the password and it will be displayed as (*******) in
both Password and Confirm Password field.

If the "Employee” fails to login into the system 3 times then automatically
it will disable the citizen’s login and the admin has the right to unlock the
account.

If the Citizen fails to login using either username and password then the
user needs to click on “Forgot Password?” button and it will ask the Citizen to
enter the registered Email id and Mobile Number and the user gets an Email and
message on Mobile stating the “Username” and “Password” and then using this
credential the citizen is allowed to reset his/her login credential.

If in case the Citizen forgets “Username” but remembers the password
then citizen should click on “Forgot Password?” button and it will ask the Citizen
to enter the registered Email id and Mobile Number an “OTP” is send to the
registered Email id and Mobile Number and after entering the “OTP” citizen gets
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message on Email id and Mobile Number and then using this password the
citizen is allowed to reset his/her password.

In Employee Login, Expiry date is the date on which the account of the
“Employee” will be expired.

Follow the path: Department login> Common/Configuration> User Roles >
User Master

Below mentioned screen is displayed when clicked on “User Master”

e HERIY AR A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman / Configuration

Employee Search

® Userroles

Mobile No.: ‘ | Designation:

Select Designation v

Employee Code: ‘ | Username: | ‘

Employee List

Mo data available in table

Showing 0 to 0 of O entries Previous Next

User can search for any employee through “Search” option as well as add a new
employee in the system using “Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
9.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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= .' B A A A+ Choosslanguage - _geam n
@ Ichalkaranji Municipal Council g Frivniabaniare -
# Home
Property Tax
Employee Search
Water Tax
Mabile No: ‘ ‘ Designation: ‘ Jurior Engineer ~ |
[ |
Employee Code: ‘ ‘ Username: ‘
= 5
HR & Payroll Management Slmw entries Sear(h
- - 1 123 8565888888 Junior Engineer o

2 201222 Levell 8565888888 Junior Engineer o Edit

3 ENGO001 Dhiraj 9860902366 Junior Engineer o Edit

4 ENGOO1 Dhiraj 2840902366 Junior Engineer o Edit

B ARVD02 Shreyas Patil 897876543 Junior Engineer [m] Edit

& trdalb02 Vijay Chavan 9B7A543212 Junior Engineer o Edit

Best Viewed on internet explorer $+. firefox. Chrome Copyright © This is the official website of Government of Maharashira All Rights Reserved.
e —

Note: All Field Name Description
are not

vreference

Sr. No
1. Mobile No Enter mobile humber
2. Designation Select designation from the dropdown (Senior
Engineer, Junior Engineer, Clerk etc.)
3. Employee Code Enter employee code
4. Username Enter Username

The data present in the system as per the entered parameter will be displayed in
Employee List section; user can edit the employee data

> Below screen appears when clicked on “Edit” option
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@ R

@ Ichalkaranji Municipal Council Priyanka Mankare ~
# Home ¥

Property Tax
S Edit Employee Login

‘Water Tax

Empolyee Name: ‘ 1 ‘ Username: ‘ 11
Land & Estate Management

Address Line 1 ‘ ‘ Address Line 2- ‘

Municipal Secretary Mobile No ‘ 8565888848 ‘ Designation: ‘ Junior Engineer

Pincode: [escors | emaili: [ srisnsagyancscom |

Employes Code: ‘ 123 ‘ uiD: ‘

arriage Registration

Fassword: ‘ ‘ Auto Generste

Confirm Password: | Epiry Dat= [ sworzoss | =

HR&Payroll Management  +

Stan Signature:
Works Management

\
\
Lock: [m]

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Sr. No Field Name Description

1. Employee Name Enter Employee

2. User Name Enter User Name

3. Address Linel Enter Address Linel

4. Address Line2 Enter Address Line2

5. Pin Code Enter Pin Code

6. Email Id Enter Email Id

7. Mobile No Enter Mobile No

8. Designation Select designation from the dropdown
(Admin/clear/engineer/driver)

9. Employee Code Enter Employee Code

10. uiD Enter UID

11. Password Non editable

12. Confirm Password Non editable

13. Expiry Date Select expiry date from the date picker or
enter date manually

14, Scan Signature Scan the signature

15. Lock Check/uncheck the lock option

User can save the edited data by clicking the "Update” button, if no duplication
of data is found than a message will be displayed by the system saying
“Updated Successfully”
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“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

9.2.2 ADD

User will have to click on “"Add” option to add a new Employee in the system,
Refer below screen to locate the add button.

@ ~~ o x oeiros Y

@ Ichalkaranji Municipal Council PriyankaMankare ~
# Home -
Property Tax
Employee Search
Water Tax
Hobie o Desigration: ect Desgnation B
Land & Estate Management | | ‘ Select Designati ‘
Employee Code: | | Username: ‘ ‘

Comman/ Configuration

Employee List +

HR & Payroll Management: show < Jentres Search: l:'

No data available intable

Showing 0to0of 0 entries Previous  Next
Trade License
Financial Management.
hitp://103.249.96.240:5050/MahalJLETestEnv/employee/home . oo pE———

@ a koo ST

&} Ichalkaranji Municipal Council Priyanka Mankare -
Property Tax
Add Employee Login

Water Tax

Employee: |
Land & Estate Management Select Emeleyes

Empolyee Name: | ‘ Username: ‘ |
Comman / Configuration

Address Line 1 Address Line 2:
NOC
Municipal Secretary Eicode [ | G I |

Mobile No- | ‘ Designation ‘ ‘Select Designation |

Please select

Employee Code: | ‘ uiD: ‘ |

HR & Payroll Management P | ‘ | -
8 uto Generate

Works Management Confirm Password: | ‘ Expiry Date: ‘ MMy ‘ L]
Tree Census Scan Signature: |
Social Welfare

Lock: o

Financial Management

Below is the description of all the fields present on form
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Field Name Description

1. Employee Select employee from the drop down

2. Employee Name Enter Employee

3. User Name Enter User Name

4, Address Linel Enter Address Linel

5. Address Line2 Enter Address Line2

6. Pin Code Enter Pin Code

7. Email Id Enter Email Id

8. Mobile No Enter Mobile No

9. Designation Select designation from the dropdown
(Admin/clear/engineer/driver)

10. Employee Code Enter Employee Code

11. uibD Enter UID

12. Password Click on auto generate option to generate the
password

13. Confirm Password Renter the password

14. Expiry Date Select expiry date from the date picker or
enter date manually

15. Scan Signature Scan the signature

16. Lock Check/uncheck the lock option

User can save the added Employee by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

9.3 Role Master

This master will enable to create roles.

Follow the path: Department login> Common/Configuration>user Roles -
Role Master

Below mentioned screen is displayed when clicked on “"Role Master”
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@ o a n e RSN
" Guhagar Nagarpanchyat .t
# Home ™
&
Comman / Configuration
Search Role Master
® Userroles
= Role Name:
Role Master List
Role Name(English) Role Name(Marathi) Role Description “
No data available in table
Showing O to 0 of Oentries Previous Next

User can search any role through “Search” option as well as add a new role in
the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
9.3.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@mw & 8 L&y EEEdbEETEs ﬂ

. Guhagar Nagarpanchyat .t

# Home

Comman / Configuration =

Search Role Master

Role Name: Chief Officer

RESET SEARCH

Role Master List

Role Name(English) Role Name(Marathi) Role Description

Chief Officer CO hasrole to final approve the Edit
application

Showing 1to 1 of 1 entries Previous Next

Note: All parameters are not mandatory for searching the Role, user can
select as per the preference

Enter Role name and click on search option.

The data present in the system as per the entered parameter will be displayed in
Role Master List section; user can edit the role

> Below screen appears when clicked on “Edit” option

@WW LR ke Crrslgre n

. Guhagar Nagarpanchyat .t

# Home

Comman / Configuration v

Edit Role Master

Role Name(English):* ‘ Chief Officer | Role Name(Marathi):* | bt ‘

Role Description:” ‘ CO has role to final approve the application |

%‘ UPDATE H RESET H CLOSE |

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This s the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form
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Sr. No Field Name Description
1. | Role Description Enter Role Description
2. | Role Name(English) Enter Role Name in English
3. | Role Name(Marathi) Enter Role Name in Marathi

User can save the edited data by clicking the “update” button, if no duplication
of data is found than a message will be displayed by the system saying
“Updated Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
9.3.2 ADD

User will have to click on “"Add” option to add a new Role in the system, Refer
below screen to locate the add button.

© o R, - ]
Guhagar Nagarpanchyat 1

# Home

Comman / Configuration

Search Role Master

® Userroles

Role Name:

User Master

Role Master
RESET SEARCH
Role Menu Mapping
Role Master List %
Master

Others

Role Name(English) Role Name(Marathi) Role Description

Lookup No data available in table

Showing 0 to O of O entries Previous  Next

Below screen is displayed when clicked on add option
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e TRRIP A& A- A A+ ‘Choose Language ~

a Guhagar Nagarpanchyat
# Home {‘;'—:} & garp Y

Comman/ Configuration ~ ~

Add Role Master

Role Name(English):* ‘ Chief Officer | Role Name(Marathi):* | bt ‘

Role Description:* ‘ CO has role tofinal approve the application| |

%‘ SAVE H RESET H CLOSE |

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Ri u Gl EQ l

Below is the description of all the fields present on form

Field Name Description
1. | Role Description Enter Role Description
2. | Role Name(English) Enter Role Name in English
3. | Role Name(Marathi) Enter Role Name in Marathi

User can save the added role by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

9.4 Menu Master

This master will enable to create menu.

Menu will be added module wise and user will have to add the parent node for
the new menu.

Once the menu is appended with the parent node, the same will be reflecting in
the module which was selected while adding menu.

Follow the path: Department login> Common/Configuration>User Roles >
Menu Master

Below mentioned screen is displayed when clicked on "Menu Master”
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" Guhagar Nagarpanchyat .t
# Home i
&
Comman / Configuration
Search Menu Master
® Userroles
= Module Name: Select Module Name
Menu Master List
No data available in table
Showing 0 to 0 of Oentries Previous Next

User can search any menu through “Search” option as well as add a new menu
module wise in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
9.4.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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" Guhagar Nagarpanchyat .t
# Home i
2
Comman / Configuration
Search Menu Master
Module Name: Property Tax v
L
Menu Master List
7 Property Entry Property Entry Data Entry Edit
10 Property Demand Collection Data Property Demand Collection Data DataEntry Edit
entry entry
Showing 1 to 2 of 2 entries (filtered from 43 total entries) Previous Next

Note: All parameters are not mandatory for searching the Menu, user
can select as per the preference.

Select module name from the dropdown (water tax, property tax, tree census
etc. ) and click on search option

The data present in the system as per the entered parameter will be displayed in
Menu Master List section; user can edit the menu

> Below screen appears when clicked on “Edit” option
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e HERTY, ATHT A- A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman/ Configuration ~ ~

Edit Menu Master

Module Name:*

Property Tax v |

Menu
Name(Marathi):*

Menu Name(English):

Property Entry | Property Entry |

Menu Parent:” ‘ Data Entry - | Java Controller:” /propertyDataEntryAndAssessment/property-c

Status: c

—>| UPDATE H RESET H CLOSE ‘

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Mah htra. All Rights Reserved. -

Below is the description of all the fields present on form

Note: Greyed out fields cannot be edited

Field Name Description
1. Module Name Non editable
2. Menu Name(English) Enter Menu Name in English
3. Menu Name(Marathi) Enter Menu Name in Marathi
4, Status Check/uncheck the status
5. Menu Parent Select Menu parent from the drop down( e.g.
Master)
6. Java Controller Enter Java Controller

User can save the edited data by clicking the "Update” button, if no duplication
of data is found than a message will be displayed by the system saying
“Updated Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
9.4.2 ADD

User will have to click on "Add” option to add a new menu in the system, Refer
below screen to locate the add button.
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# Home

Comman / Configuration

® Userroles

User Master
Role Master
Role Menu Mapping
Designation Master
Menu Master

Service

Project

Master

Serutiny

Others

Lookup

TERIE A A

Guhagar Nagarpanchyat

A x|

Search Menu Master

Blodilclame: Select Module Name v

RESET SEARCH

Menu Master List

Show entries

No data available in table

Showing 0 to 0 of Oentries

—>[ ]

Previous  Next

Below screen is displayed when clicked on add option

# Home

Comman / Configuration

v

) TeRIy AR A

: Guhagar Nagarpanchyat

e

Add Menu Master

Module Name:*

‘ Property Tax v
Menu Name(English):" ‘ Property Data entry | Menu | A ST UE
Name(Marathi):*
Menu Parent:” ‘ Data Entry v Java Controller:”

| /property/propertyDataEntryForm ‘

%‘ SAVE H RESET H CLOSE |

Best Viewed on internet explorer 9+, firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Sr. No

Field Name Description

1. Module Name Select Module Name from the dropdown
(Property Tax/Water/tree census etc.)
2. Menu Name(English) Enter Menu Name in English
3. Menu Name(Marathi) Enter Menu Name in Marathi
4, Status Check/uncheck the status
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5. Menu Parent Select Menu parent from the drop down( e.g.
Master)
6. Java Controller Enter Java Controller

User can save the added Menu by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form

9.5 Role Menu Mapping

This system is defined for Role and Menu mapping in which what all rights are
given to the roles with respect to the module name is defined.

Follow the path: Department login> Common/Configuration>user Roles >
Role Menu Mapping

Below mentioned screen is displayed when clicked on “"Role Menu Mapping”

e TRRIP A A A A+ Choose Language ~

Guhagar Nagarpanchyat
{2} gar Nagarpanchy

#& Home

Search Role And Menu Mapping

Role: Select Role Nama

Role And Menu Mapping List
IS RS === NN

User can search any role through “Search” option as well as map a new role in
the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
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Firstly let us go through the entire flow of search option
9.5.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

e A A A A+ Choose Language ~ Search n
‘@ Guhagar Nagarpanchyat
# Home n
Comman / Configuration v .
Search Role And Menu Mapping
Hole: Chief Officer
Role And Menu Mapping List
S S S ] N
1 Chief Officer Marriage Registration é Edit
Showing 1to 1 of 1 entries Previous Next

Note: All parameters are not mandatory for searching the role, user can
select as per the preference

Select role from the dropdown (Admin/Chief Officer/Fire Officer etc.)
and click on search option

The data present in the system as per the entered parameter will be displayed in
Role and Menu Mapping List section; user can edit the fetched data

> Below screen appears when clicked on “Edit” option
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e -]

(_g) Ichalkaranji Municipal Council Priyanks Mankare

Edit Role And Menu Mapping

ole = |

ModuleName: E— |

Master
Transaction
Reparts
Marrisge Fee
Volume

New Marriage Registratic

{m N Y R o A e e A Y Y Y R o = e A N

RemerizgeReport

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Sr. No Field Name Description
1. | Role Non editable
2. | Module Name Non editable
3. | Module From Name Check/uncheck beside the module name

User can save the edited data by clicking the “Update” button, if no duplication
of data is found than a message will be displayed by the system saying
“Updated Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
9.5.2 ADD

User will have to click on “"Add” option to map a new role to the menu in the
system, Refer below screen to locate the add button.
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— .-
‘. Guhagar Nagarpanchyat .l

_*

Comman/ Configuration

Search Role And Menu Mapping

® Userroles

®  UserRigths Role:
o= Select Role Name M

Role Master
RESET SEARCH

Menu Master

Service

Role And Menu Mapping List %-
pping [ e ]
Master

T S T S TN

Serutiny

Others

* Lookup

Below screen is displayed when clicked on add option
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# Home

Comman / Configuration

N

‘. Guhagar Nagarpanchyat .l

Add Role And Menu Mapping

Role= ‘ Chief Officer v

Module Name:

‘ Marriage Registration A

Module Form Name/Menu Select

Master a
Transaction a
Reports (=]
Marriage Fee (]
Volume @
New Marriage Registrati =]
Search Marriage Registr: =]
Correctionin Marriage R =)
Marriage Certificate a
Re-lssue Marriage Certit g
Reschedule Appointmen =]
Search Records For Appr =)
Religion Wise Marriage =]
Handicapped Person Ma =]
Different Religion Marri: =)
Re-marriage Report @
Certificate ApplicationF =)
Certificate |ssued Repor =)
Collection Register Repc =)
Data entry @

Marriage Registration Di =]

é SAVE CLOSE

Below is the description of all the fields present on form

Sr. No

Field Name

Description

1. | Role Select Role from the dropdown
(Clerk/Inspector etc.)
2. | Module Name Select Module Name from the dropdown
(Water/Property Tax/Tree Census etc.)
3. | Module From Name Check/uncheck beside the module name
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User can save the mapped role by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

9.6 User Rights

This master will allow the roles and rights to be mapped to user/employee.

Follow the path: Department login> Common/Configuration> User Role >
user Rights

Below mentioned screen is displayed when clicked on “User Rights”

e TR A A- A A+ Choose Language ~

Guhagar Nagarpanchyat
{2} gar Nagarpanchy

Home

Comman/ Coniiguration

Search User Roles And Rights

® Userroles

User Rigths

User/ Employee: Select User Name

User Master

® Role Master
RESET SEARCH
®  RoleMenu Mapping
i

User Roles And Rights List

User / Employee Name User/Employee Roles

User can search any User roles and rights through “Search” option as well as
add a new user role and right in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
9.6.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@ TERTY AT A A A+ Choose Language ~ n
Guhagar Nagarpanchyat .t
# Home n

Comman / Configuration

Search User Roles And Rights

® Userroles

= User / Employee: Pramod Thasale
User Roles And Rights List
User / Employee Name User/Employee Roles
1 Pramod Thasale Chief Officer + Edit

Showing 1to 1 of 1entries Previous Next

Note: All parameters are not mandatory for searching the User roles and
Rights, user can select as per the preference.

Select User/Employee from the dropdown and click on search option

The data present in the system as per the entered parameter will be displayed in
User Roles and Rights List section; user can edit the fetched data

> Below screen appears when clicked on “Edit” option
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b FERIY AT A A A+ Choose Language ~ n
. Guhagar Nagarpanchyat 1
# Home &

Comman / Configuration

Edit User Roles And Rights

User/Employee: ‘ Pramod Thasale '|

User/Employee Roles Select

Admin ]

Chief Officer @ 6

Head OF Department o

Clerk o
CFC Clerk (]
Inspector (m]
HOD/Ward Officer 5]
CO/DMC/Commissioner ]
Fire Officer a
Fire Station Officer 5]
Divisional Officer o
Deputy Chief Fire officer (§]
Guhagar-Clerk (m]
Connector (]
HR (m]
Sr. Chief Officer 5]

Common Configuration o

%| SAVE H RESET H CLOSE

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Sr. No Field Name Description
1. | User/Employee Non editable
2. | User Employee Roles Check/uncheck beside the role

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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9.6.2 ADD

User will have to click on “Add” option to add a new user roles and rights in the
system, Refer below screen to locate the add button.

@ PRI A~ A A+  Chooselanguage ~ n
Guhagar Nagarpanchyat 1

Comman/ Coniiguration

Search User Roles And Rights

® Userroles

User/ Employee: Select User Name
User Roles And Rights List —9

Master

Scrutiny

User / Employee Name User/Employee Roles

Others

® Lookup

Below screen is displayed when clicked on add option
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© e o e oot SR
Guhagar Nagarpanchyat 1
# Home i

Comman / Configuration v

Add User Roles And Rights

seEmploves: ‘ Pramod Thasale v |
User/Employee Roles m
Admin =
Chief Officer 9 @

Head OF Department o
Clerk (]
CFC Clerk 5]
Inspector (]
HOD/Ward Officer o
CO/DMC/Commissioner 5]
Fire Officer W]
Fire Station Officer o
Divisional Officer 5]
Deputy Chief Fire officer (§]
Guhagar-Clerk (m]
Connector o
HR [m]
Sr. Chief Officer )

Common Configuration o

%| SAVE H RESET H CLOSE

Below is the description of all the fields present on form

Sr. No Field Name Description

1. | User/Employee Select user/employee from the dropdown
(Clerk/HR/Admin/HOD etc.)
2. | User Employee Roles Check/uncheck beside the role

User can save the added Roles and Rights by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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10 Services

10.1 Service Master

Service Master is used to define the Service at state level

Service Master is defined for State Level and the service name is used in English
and Local Language. The type of service is used is Departmental/Internal,
Employee Service, Citizen Service.

User will have to define the service module wise. The services defined in service
master will later be seen in the dropdown of service field in service detail
master. After adding the service name further details need to be entered using
service detail master.

Follow the path: Department login> Common/Configuration ->Services >
Service Master

Below mentioned screen is displayed when clicked on “Service Master”

e HERIY, AR A A A+ Choose Language ~

@ Guhagar Nagarpanchyat
# Home n

Comman / Configuration

Service Master

® Userroles

® Sservice

Service Name ‘ ‘ Service Name (Local
(English): Language):

Service Short Code: ‘ ‘ Service Description:

Document check list
Master Module Name: ‘ _Selact Module- v ‘

Document check list ) _ " )
Details Types of Services: Departmental/Internal Service Citizen Service

Employee Service
Project

Status:

Service Master List

Sr. Service Name Service Name (Local Service Short Service Module Types of Status: Edit/
No (English): Language): Code: Description: Name: Services: " | Delete
e

User can search any Service through “Search” option as well as add a new
Service in the system using “"Add” option.
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“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
10.1.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

TIRRIE S A- A A+ Choose Language ~ n
Guhagar Nagarpanchyat 1

# Home

Comman / Configuration

Service Master

® Userroles

® Service

Service Name Service Name (Local

Property Transfer by Other Mode

=1 (English): Language):

Service Details
Service Short Code: | | Service Description:
Service wise Document
mapping
Document check list
Master Module Name: | Property Tax v
Document check list ) . " .
Details Types of Services: & Departmental/Internal Service ' Citizen Service
- Employee Service
= Status: =)
®  Scutiny RESET SEARCH

® Others

® Lookup

Service Master List Add

Service
. = | Service Name Name Service Module Types of Services: Status: Edit/
{English): (Local Description: Name: YP! g . Delete
Language):
1 Property Transfer sa‘um& PTM Property Transfer  Property Tax Citizen Service é C//’@é
by Other Mode HITHT by Other Mode
Showing 1 to 1 of 1 entries Previous Next

Note: All parameters are not mandatory for searching the Service, user
can select as per the preference

Sr. No Field Name Description ‘
1. Service Name (English) Enter Service name in English
2. Service Name (Local Enter Service name in local language
Language)
3. Service Short Code Enter Service short code
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4. Service Description Enter service description

s Module Name Select Module Name from the dropdown
(Property Tax, Water Tax, Tree Census etc.)

6. Type Of Services Select the type of service by clicking on radio
button (Departmental/internal Service,
Citizen Service, Employee Service)

7. Status Check uncheck the status

The data present in the system as per the entered parameter will be displayed in
Service Master List section; user can edit as well as view the Service Master.

If user wants to make any changes in the existing data then same can be done

by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

Service Master

Service Name ‘ Property Transfer by Other
(English):

Service Short ‘ PTM
Code:

Module Name:

‘ Property Tax

Types of Services:
Departmental/Internal Service

Status: t

Service Name
(Local Language):

Service
Description:

* Citizen Service

Employee Service

AR W ATOHTT S5aiaed

Property Transfer by Other Mode

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Service Name (English) Enter Service name in English
2. Service Name (Local Enter Service name in local language
Language)
3. Service Short Code Enter Service short code
4. Service Description Enter service description
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5. Module Name Select Module Name from the dropdown
(Property Tax, Water Tax, Tree Census etc.)

6. Type Of Services Select the type of service by clicking on radio
button (Departmental/internal Service,
Citizen Service, Employee Service)

7. Status Check uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form
“Close” option is used to close the form
10.1.2 ADD

User will have to click on “Add” option to add a new Service in the system, Refer
below screen to locate the add button.

- fn ke omes NN
‘@ Guhagar Nagarpanchyat
# Home gl
2
Comman / Configuration .
Service Master
® Userroles
® Servics
Service Name ‘ ‘ Service Name (Local
(English): Language):
Service Short Code: Service Description:
Document check list
Master Module Name: ‘ _Select Module- v ‘
Document check list
Details Types of Services: Departmental/Internal Service Citizen Service
. Employee Service
Project
Status: o
Service Master List M
Sr. Service Name Service Name (Local Service Short Service Meodule Types of Status: Edit/
No (English): Language): Code: Description: Name: Services: " | Delete
= e

Below screen is displayed when clicked on add option
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Service Master

Service Name

‘ Transfer Property through ¢ ‘
(English):

Service Short
Code:

‘ TRO ‘

Module Name: ‘ Property Tax

Types of Services:
Departmental/Internal Service

Status: td

Service Name
(Local Language):

HICTHT B& 1001 IE 53k

Service
Description:

Transfer Property through other mode

* Citizen Service

Employee Service

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Service Name (English) Enter Service name in English
2. Service Name (Local Enter Service name in local language
Language)
3. Service Short Code Enter Service short code
Service Description Enter service description
5. Module Name Select Module Name from the dropdown
(Property Tax, Water Tax, Tree Census etc.)
6. Type Of Services Select the type of service by clicking on radio
button (Departmental/internal Service,
Citizen Service, Employee Service)
7. Status Check uncheck the status

User can save the added Service by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
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“Close” option is used to close the form

10.2 Service Details

The system is used for defining service details. After Login by ULB Admin
ULB code is shown.

Service duration is defined of two types for Immediate Services i.e. (Full
Automatic and Partial through System) and three types for Period Based
Services (Full Automatic, Full through Semi-Automatic and Partial through
System.

If the Service duration is Immediate Service then SLA duration will be
disabled and for other cases SLA duration will be enabled.

If any checklist is required to be added after the citizen has applied for
respective services then Checklist Applicable and Check List checkbox will be
enabled otherwise the checkbox will be disabled.

Follow the path: Department login> Common/Configuration> Services >
Service Details

Below mentioned screen is displayed when clicked on “Service Details”

e TR A A- A A+ Choose Language ~

{s ' Guhagar Nagarnanchvat

Comman/ Configuration v

Service Details

Service:

-Select Service- E ‘

o W e |

SLA Duration ‘ Day |

® Document checklist
Details
n— Service Details List
ster

Service Name (English) Service Name (Marathi) Department SLA Duration LOI Validity In Edit/Delete
[E£C

User can search any details of the service through “Search” option as well as
add a new service details in the system using “"Add” option.

“Reset” option is used to clear the entered data on form

Confidential ©Innowave It Infrastructures ltd. Page | 156




.

innowave

User Manual

Firstly let us go through the entire flow of search option
10.2.1 SEARCH
Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ v b oo Y

{a} Ichalkaranji Municipal Council Priyanka Mankare ~
# Home

Property Tax

Service Details
Water Tax

Land & Estate Management. Sepces | New Water Connection / TeR T v ‘

Comman/ Configuration SLADuration |Da,s ‘ ‘Hc-u': | |\1‘ru' ‘
User roles RESET SEARCH

Service

@ Service Master

#*  Service Details

Document checklist Service Details List \L‘

Document check list

New Water Connection New Water Connection FE wroft FEE Water Tax

Showing 1to 1of 1entries Previous Next

TEST MENU

(e Best Viewed on internet explorer 9+ firefox, Chrome Copyrisht © This s the official website of Government of Maharashtra. All Rights Reserved.

Note: AIll parameters are not mandatory for searching the Service
Details, you can select as per the preference

Sr. No Field Name Description

1. Service Select service name from the dropdown
(NOC, No due Certificate, Birth Certificate
etc.)

2. SLA Duration Enter the SLA Duration in Days, Hours ans
minutes

The data present in the system as per the entered parameter will be displayed in
Service details List section.

If user want to make any changes in the existing data then same can be done by
clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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Service Details

Service:

{English) (Marathi)

Short Code: Types of Services: |:|

Services Duration: ic v Checklist Applicable:
Checklist Verify:

Free Services:

Payment Stage: At time of At time of Seruting/LOI After Final Approval

Application

SLA Duration

LOI validity in
days:

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Sr. No Field Name Description

1. Service Select service hame from the dropdown
(NOC, No due Certificate, Birth Certificate
etc.)

2. Service Name (English) Non editable

3. Service Name (Marathi) Non editable

4, Short Code Non editable

5. Department Non editable

6. Module Name Non editable

7. Type Of Services Non editable

8. Service Duration Select Service Duration from the dropdown

(Period Based Fully/Partially Based Semi
Automated, Period Based
Manually/Immediate at fully/Immediate at
manually etc.)

9. Checklist Applicable Check/uncheck

10. Checklist Verify Check/uncheck

11. Free Services Select either yes/no

12. Payment Stage Select any one from the radio button (At time

of application/At time of scrutiny(LOI)/After
final approval)

13. SLA Duration Enter the SLA Duration in Days, Hours and
minutes
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14. LOI Validity in days ‘ Enter the LOI validity days

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
10.2.2 ADD

User will have to click on "Add” option to add new service details in the system,
Refer below screen to locate the add button.

@ o nn o [N

/=% Guhagar Nagarpanchvat

Comman / Configuration

Service Details

® Userroles

. Seivice: ‘ -Select Service- v ‘
Service Master

Service Details SLA Duration

Day | Hou ‘ | Min ‘

Service wise Document
mapping RESET SEARCH

Document check list
Master

Document check list
Details

Service Details List

—> |
Service Name (English) Service Name (Marathi) Department SLA Duration LOI Validity In Edit/Delete
Fe®

Project

Below screen is displayed when clicked on add option
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Service Details

Service: Extract of Property /HF ¥

Service Name Extract of Property Service Name
(English) (Marathi)

Short Code: T Types of Services: I:I

Checklist Applicable: %)
Checklist Verify: W

Department

Services Duration: -Select Service Duratior ¥

Free Services: O Yes ® No

Payment Stage: O Attimeof [ At time of Scrutiny/LOI ¥l After Final Approval

Application

SLA Duration 1

LOl validity in
days:

Below is the description of all the fields present on form

NOTE: greyed out fields cannot be edited

~ Field Name = Description

1. Service Select service name from the dropdown
(NOC, No due Certificate, Birth Certificate
etc.)

2. Service Name (English) Non editable

3. Service Name (Marathi) Non editable

4. Short Code Non editable

5. Department Non editable

6. Module Name Non editable

7. Type Of Services Non editable

8. Service Duration Select Service Duration from the dropdown

(Period Based Fully/Partially Based Fully,
Periods Based Manually etc.)

9. Checklist Applicable Check/uncheck

10. Checklist Verify Check/uncheck

11. Free Services Select either yes/no

12. Payment Stage Select any one from the radio button

13. SLA Duration Enter the SLA Duration in Days, Hours ans
minutes

14. LOI Validity in days Enter the LOI validity days
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User can save the added service detail by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

10.3 Document Checklist Master

The system is defined for State Level and the checklist document is used in
English and Local language.

Document Checklist is basically comprehensive list of important or relevant
actions, or steps to be taken in a specific order. It helps to ensure consistency
and completeness in carrying out a task

Example of document checklist is visitor’s visa, passport, citizenship etc. These
factors becomes the checklist and further documents needed for these added
checklist document will be placed in "Document Checklist Details Master”

Follow the path: Department login> Common/Configuration>Services -
Document checklist master

Below mentioned screen is displayed when clicked on “Document Checklist
Master”
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Comman / Configuration .
Document Checklist Master
® Userroles
® Service
Checklist Document Checklist Document ‘
®  Service Master (English): (Marathi):

Status:

RESET SEARCH

Dacument check list
Master

Document check list
Details

Document Checklist Master List

Checklist Document (English) Checklist Document (Marathi)

User can search any Document Checklist through “Search” option as well as add
a new checklist in the system using “Add” option.

“Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
10.3.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@ TERTY AT A A At Choose Language ~ n
Guhagar Nagarpanchyat
gar Nagarpanchy !

Comman / Configuration .
Document Checklist Master

® Userroles

® Sservice

Checklist Document New Water Connection Attachme: Checklist Document ‘

®  Service Master (English): (Marathi):
Sen == Status: o ¢
s n

RESET SEARCH

Dacument check list
Master

Document check list
Details

Document Checklist Master List

Checklist Document (English) Checklist Document (Marathi}
New Water Connection Attachments | | a9 i sirstit Gewe ‘ ’ + Edlt/DeleKEé

Note: All parameters are not mandatory for searching the checklist
document, user can select as per the preference

Sr. No Field Name Description
1. Checklist Document(English) | Enter checklist document name in English
Checklist Enter Checklist document name in Marathi
Document(Marathi)
3. Status Check/uncheck the status

The data present in the system as per the entered parameter will be displayed in
Document Checklist Master List section; user can edit as well as delete the
checklist document

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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Add Document Checklist Master

Checklist Document New Water Connection Att Checklist Document
(English): (Marathi):

Status: 1«

Field Name Description
1. Checklist Document(English) | Enter checklist document name in English
2. Checklist Enter Checklist document name in Marathi
Document(Marathi)
3. Status Check/uncheck the status

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

o s - Y

Amol Dabholkar ~

103.249.96.240:5050 says

. : Do you want to delete the record 7
Service Details

Document check list

Master
Dacument check list
et New Water Connection Attachments ‘ ‘ i il sheh gawe | w4 Lii/belcte
Service wise Document
mapping ‘ Other Documents ‘ ‘ TR BIET | J Edit/Delete
Project
TESTMENU lease deed/legal occupancy ‘ ‘ i SIS / R H | l Edit/Delete
Master .
‘ NOC for License ‘ ‘ RAFEE O S | J Edit/Delete
Serutiny
Others Partnership Deed ‘ ‘ Yrfter HAmT | l Edit/Delete
* Lookup .
‘ NOC from Partners @J ‘ TR R A | v Edit/Delete
NOC
‘ Age Proof (In Case of Miner) ‘ ‘ WW[WW | ’ Edit/Delete
Municipal Secretary
Partner Letter for removal of name ‘ ‘ AIa HTEUARTS ! HRTER U= | ¢ Edit/Delete
Marriage Registration
Top
‘ NOC Documents from other department ‘ ‘ NOC Documents from other department | l Edit/Delete
Citizen Service
Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. |

When clicked on “ok” the record gets deleted.
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Within application record is ideally inactive

10.3.2 ADD

User will have to click on “Add” option to add a new checklist document in the
system, Refer below screen to locate the add button.

- .
PR
Comman / Configuration .
Document Checklist Master
® Userroles
® Servic
Checklist Document Checklist Document ‘
(English): (Marathi):
Status: a
Document check list
Details
Project Document Checklist Master List
Checklist Document (English) Checklist Document (Marathi)

Below screen is displayed when clicked on add option

Add Document Checklist Master

Checklist Document New Water Connection Att Checklist Document
(English): (Marathi):

Status: #

—> |

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Checklist Document(English) | Enter checklist document name in English
2. Checklist Enter Checklist document name in Marathi
Document(Marathi)
3. Status Check/uncheck the status

Confidential ©Innowave It Infrastructures ltd. Page | 165




-'h____ :f

innowave

User Manual

User can save the added checklist document by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

10.4 Document Checklist Details

The system is defined for document checklist details.

Follow the path: Department login> Common/Configuration>Service>
Document Checklist Details

Below mentioned screen is displayed when clicked on “"Document Checklist
Details”

e TgRIY AR A- A A+ Choose Language ~

Comman/ Configuration v

Document Checklist Details

Checklist Document: Select

o - Document Checklist Details List
acument check list
Details
= Checklist Document (English) Checklist Document (Marathi)

Project

User can search any checklist document details through “Search” option as well
as add a new checklist document details in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
10.4.1 SEARCH

Select/Enter required Parameter and Click on “search” option.
Below screen will be displayed when clicked on search option.
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# Home

Comman / Configuration

Document Checklist Details
® Userroles

® Sservice )
CheckiEtBoaimen= New Water Connection Attach ¥

Service Master

Service Details RESET SEARCH

Service wise Document
mapping

. Document Checklist Details List

Details
= Checklist Document (English) Checklist Document (Marathi)
Project
Property Map. | Property Map. ﬁcfﬁlé
Master

T 2 Construction Permission and Permission to use Certificate Construction Permission and Permission to use Certificate ‘ Za
Others
3 | Attested copy of the occupation certificate | ‘ Attested copy of the occupation certificate ‘ Za
Lookup
4 Document for proof of ownership of place, if applicant is owi | Document for proof of ownership of place, if applicant is owne @@
5 | NOC from owner/ Power of Attorney holder, if applicant ten ‘ NOC from owner/ Power of Attorney holder, if applicant tena o
6 True copies of Power of Attarney if applicant itself is the Pov True copies of Power of Attarney if applicant itself is the Powe Za
Za

7 | NOC from the concern society or owner for non-residential ‘ NOC from the concern society or owner for non-residential u:

Note: All parameters are not mandatory for searching the checklist
documents details, user can select as per the preference

Select checklist document from the dropdown (aadhar Card, Proof of address,
Occupancy certificate etc.) and click on search option

The data present in the system as per the entered parameter will be displayed in
the Document Checklist Details List section; User can edit as well as delete the
Document Checklist Details

If user wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

Confidential ©Innowave It Infrastructures ltd. Page | 167




., =

innowave

User Manual

Add Document Checklist Details

Checklist

‘ New \Water Connection ¥
Document:

Checklist Document (English) Checklist Document (Marathi)

‘ Property Map. ‘ ‘ Property Map. ‘

% ‘ Update ‘ ‘ Reset ‘ ‘ Close ‘

Below is the description of all the fields present on form

Note: Greyed out fields cannot be edited

Field Name Description
1. Checklist Document Non editable
2. Checklist Document(English) | Enter checklist document name in English
3. Checklist Enter checklist document nhame in Marathi
Document(Marathi)

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below is the description for “Delete” option

> When clicked on delete option, the record gets deleted and a message is

displayed saying “data deleted successfully!!” Within application record is ideally

inactive

10.4.2 ADD

User will have to click on “"Add” option to add a new document checklist details
in the system, Refer below screen to locate the add button.
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Comman / Configuration . .,
Document Checklist Details
® Userroles
® Service )
Checklist Document: Selact v
®  Service Master
®  Servicewise Document
mapping
® Document checklist
Master
. o o Document Checklist Details List e o
ocument check list
Details
= Checklist Document (English) Checklist Document (Marathi)
Project

Master

Serutiny

Others

* Lookup

Below screen is displayed when clicked on add option

Add Document Checklist Details

Checklist
Document:

Checklist Document (English) Checklist Document (Marathi)

‘ New Water Connection ¥

‘ Property Map. ‘ ‘ oA S ‘

% ‘ Save ‘ ‘ Reset ‘ ‘ Close ‘

Below is the description of all the fields present on form

Sr. No Field Name Description

1. Checklist Document Select checklist document from the dropdown
(aadhar Card, Proof of address, Occupancy
certificate etc.)

2. Checklist Document(English) | Enter checklist document name in English

3. Checklist Enter checklist document name in Marathi
Document(Marathi)
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User can save the added checklist document detail by clicking the “Save”
button; if no duplication of data is found and all the validations are fulfilled then
a message will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

10.5 Service Wise Document Mapping

The system is defined for mapping service documents for the respective service
name selected by the user.

Follow the path: Department login> Common/Configuration> Services ->
Service Wise Document mapping

Below mentioned screen is displayed when clicked on “Service Wise Document
Mapping”

° TRRIP A A- A A+ Choose Language ~

Comman/ Configuration ~ + . . .
Service Wise Document Mapping Add

® Userroles

® Service

Service _ Select Service - v | Department: ‘

Name:
SEARCH

Document check list

® Document check list
Details

Project

Master

Others

.
.
®  Scruting
.
.

Lookup

User can search any service through “Search” option as well as map a new
service in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
10.5.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Confidential ©Innowave It Infrastructures ltd. Page | 170




‘-\ —

innowave

User Manual

Below screen will be displayed when clicked on search option.

@ A A ar Cooselanguege - [N
=~ - o © Data Found
Comman / Configuration . . .
Service Wise Document Mapping
® Userroles
® Servics
Senvice New Water Connection (1 9Tl ) \j| CErain=ns ‘ Water Tax  GTUTGRasT fasm) ‘
Name:
—
S Module Master List
Checklist Document (English) Checklist Document (Marathi)
Property Abstract | ‘ HIETHTHE ; @/t e

Note: All parameters are not mandatory for searching the service wise
mapped document, user can select as per the preference.

Sr. No Field Name Description

1. Service Name Select Service Name from the dropdown
(NOC/ Water bill/ Change of usage/Issuance
of license etc)

2. Department Department name will be fetched by the
system on basis of service name

The data present in the system as per the entered parameter will be displayed in
Module Master List section; user can edit as well as delete the mapped document

If User wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option
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Module Master

Service ‘ - Select Service - PropertyBiIIPayment(ﬂ'l?lﬂ?le' ‘ Department: ‘ ‘
Name:

CheckList Document

‘ Property Abstract fﬂwm r

—_—>

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Field Name Description
1. Service Name Non editable
2. Department Non editable
3. Checklist Document Select checklist document from the dropdown

(aadhar Card, Proof of address, Occupancy
certificate etc.)

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“"Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below is the description of “Delete” option

When clicked on delete option, the record gets deleted and message is thrown by the system saying
“data deleted”Within application record is ideally inactive

10.5.2 ADD

User will have to click on “"Add” option to map a new document to the service in
the system, Refer below screen to locate the add button.

Confidential ©Innowave It Infrastructures ltd. Page | 172




inne
User Manual
pry— .-
Pt -
Comman / Configuration . . .
Service Wise Document Mapping %

® Userroles

® Sservice

Service _ Select Service - v | Department: ‘ ‘
®  Service Master Name:

SEARCH

Document check list
Master

Document check list
Details

Below screen is displayed when clicked on add option

Module Master

Service ‘ New Water Connection (e qofi @gwr) v | Department: ‘ Water Tax ( TTOTORasT forHmT ) ‘

Name:

CheckList Document

‘ New Water Connection Attachments FlTﬂTQTUﬁGI EPIERPED]

Below is the description of all the fields present on form

Sr. No Field Name Description

1. Service Name Select Service Name from the dropdown
(NOC/ Water bill/ Change of usage/Issuance
of license etc)

2. Department Department name will be fetched by the
system on basis of service name
3. Checklist Document Select checklist document from the dropdown

(aadhar Card, Proof of address, Occupancy
certificate etc.)
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User can save the mapped document by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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11 Project
11.1 Project Master State

This master will be used to define a Project and will capture all possible details of
Project such as Project Name, Project Funded by and configuration.

Follow the path: Department login> Common/Configuration> Project >
Project Master State

Below mentioned screen is displayed when clicked on “Project Master State”

e TGRIY A A- A A+ Choose Language ~

({g} Guhagar Nagarpanchyat CommonUser ~
# Home e

Comman / Configuration

Project Master

User roles

Project Name:

® DMA Dashboard_Project

wise Key Parameters RESET SEARCH

®  Project Master State

®  Project wise ULB mapping
State

® ULBDASHBOARD_Key . . . .
Performance Parameters Project Wise Mapping List
Project Name Project From Date Project To Date Edit/Delete

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of 2. All Rights Reserved.

User can search any service through “Search” option as well as map a new
service in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
11.1.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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# Home

Comman / Configuration

® Userroles
® Sservice
® Project

DMA Dashboard_Project
wise Key Parameters

Project Master State

Project wise ULE mapping
State

ULB DASHBOARD Key
Performance Parameters

Master v

TERTY, AT

@ Guhagar Nagarpanchyat

A

A x oneies- [T
1 Common User ~

Project Master

Project Name:

RESET SEARCH

Project Wise Mapping List

Show entries

BridgeConstruction
DamConstruction
GardenDevelopemnt
Gharkul
LicenseRenewal
Nursary
Renewation
SlumAreaDevelopement
SwachhBharatMission

yrag

Showing 1 to 10 of 11 entries

01/02/2018

19/02/2018

03/02/2018

01/01/2018

19/02/2018

01/01/2018

01/02/2018

20/02/2018

01/11/2017

15/02/2018

28/02/2018

31/12/2021

30/03/2018

19/02/2018

31/12/2018

01/06/2018

28/02/2018

26/09/2024

02/10/2019

31/12/2020

Project Name = Project From Date Project To Date Edit/Delete
a E’

Previous

&
@
rs
&
&
rg
&
&

@

2 Next

Note: All parameters are not mandatory for searching the Project, user
can select as per the preference.

Enter project name and click on “search” option The data present in the system
as per the entered parameter will be displayed in Module Master List section;
user can edit the Project master

> Below screen appears when clicked on “Edit” option
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@ Guhagar Nagarpanchyat Common User ~
# Home &

Comman/ Configuration ~ ~

Add Project Master

Project Name:

BridgeConstruction ‘ Project Code | BCO ‘

Project Description: BridgeConstruction Attachment If Any | D:/MahaULB-web/upload_files//4 ‘

view download

Project From Date: 01/02/2018 = Project To Date 28/02/2018 g

Project Funded By: | AmrutCity v

%‘ SAVE H RESET H CLOSE

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved. -

Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

Field Name Description

1. Project Name Enter Project Name

2. Project Code Enter Project Code

3. Project Description Enter Project Description

4, Attachment If Any View/Download any attachment or change
the attachment

5. Project From Date Select project from date from the date picker
or enter the manually

6. Project To Date Select project from date from the date picker
or enter the manually

7. Project Funded By Select project funded by from the
dropdown(DMA/Amrutcity/Central
Govt./Swachha Bharat Abhiyan)

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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11.1.2

ADD

User will have to click on “"Add” option to add the project name in the system,

Refer below screen to locate the add button.

# Home

Comman / Configuration

® Userroles

® service

® Project

DMA Dashboard_Project

wise Key Parameters

Project Master State

Project wise ULB mapping

State

ULB DASHBOARD_Key

Performance Para
Master

Scrutiny

Others

Lockup

# Home

Comman / Configuration

@ Guhagar Nagarpanchyat

-
1 CommonUser ~

Project Master

Project Name:

RESET SEARCH

meters Project Wise Mapping List

Project Name Project From Date Project To Date Edit/Delete

Best Viewad on internet explorer $+, firefax, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

@ Guhagar Nagarpanchyat

na e [N
1 Common User ~

v

Add Project Master

Project Name: | SwachhBharatMission

Project Description: SwachhBharatMission

Project From Date: 01/11/2017 -

Project Funded By: | Swachh Bharat Mission

v

Project Code | SEM ‘

Attachment If Any Choose File | No file chosen

Project To Date 02/10/2019 =

%‘ SAVE H RESET H CLOSE

Best Viewed on internet explorer 9+, firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Field Name

Project Name

Description

Enter Project Name

Project Code

Enter Project Code

Project Description

Enter Project Description

BlWIN =

Attachment If Any

Click on choose file to select the attachment

file
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5. Project From Date Select project from date from the date picker
or enter the manually

6. Project To Date Select project from date from the date picker
or enter the manually

7. Project Funded By Select project funded by from the
dropdown(DMA/Amrutcity/Central
Govt./Swachha Bharat Abhiyan)

User can save the added project by clicking the “Save” button; if no duplication
of data is found and all the validations are fulfilled then a message will be
displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

11.2 Project Wise ULB mapping State
System provides the facility to map ULB against the Project.

If All ULBs are selected then by default particular ULB’s Project’s From Date and
To Date should be displayed and if the user wants to edit that particular ULB
record then the user should be allowed to edit the record.

Follow the path: Department login> Common/Configuration> Project >
Service Wise Document mapping

Below mentioned screen is displayed when clicked on “Project Wise ULB
Mapping”
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@ e fa a e Y

_ Guhagar Nagarpanchyat g commonuser -
# Home &

Comman / Configuration

Search Project Wise ULB Mapping

® Userroles

@ Service

® Project Project Name: Please select v

DMA Dashboard_Project RESET SEARCH
wise Key Parameters

Project Master State

Project wise ULB mapping
State

UL DASHBOARD_Key Project Wise ULB Mapping List
Performance Parameters
Master
Project Name Project From Date Project To Date Edit/Delete

Serutiny

Others

* Lookup

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

User can search any service through “Search” option as well as map a new
Project in the system using “Add” option.

“Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
11.2.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@WW A A A+

A Home {21 Ichalkaranji Municipal Council § PrivankaMankare -

Property Tax

Search Project Wise ULB Mapping
Water Tax

Land & Estate Management Project Name: Please select ~

Comman / Configuration RESET SEARCH

o Project
Project Wise ULB Mapping List

®  Project Master State

Project wise ULB mapping
Project Name I Project From Date Project To Date Edit/Delete

DMA Dashboard_Project
wise Key Parameters

ULB DASHBOARD | BridgeConstruction 01/02/2018 28/02/2018 9'3
Performance Parameters
DamConstruction 19/02/2018 31/12/2021 =
® TESTMENU ~
GardenDevelopemnt 03/02/2018 30/03/2018 =
®  Master ~
O Tarie Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved

Note: All parameters are not mandatory for searching the project wise
mapped ULB, user can select as per the preference.
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Select project from the dropdown (Nursery/ Garden development/ Dam
Construction etc.) and click on search option The data present in the system as
per the entered parameter will be displayed in Module Master List section; user
can edit the mapped project

If User wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

EDIT SCREEN - not working properly
Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

1. Service Name Non editable
Department Non editable
3. Checklist Document Select checklist document from the dropdown

(aadhar Card, Proof of address, Occupancy
certificate etc.)

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form
11.2.2 ADD

User will have to click on “Add” option to map a new project to the ULB in the
system, Refer below screen to locate the add button.
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@ Guhagar Nagarpanchyat 1 Common User ~
# Home -

Comman / Configuration

Search Project Wise ULB Mapping

® Userroles

@ Service

Project Name:

® Project Please select v

® DMA Dashboard Project RESET SEARCH
wise Key Parameters

®  Project Master State

® Projectwise ULB mapping
State

UL DASHBOARD_Key Project Wise ULB Mapping List —)
Performance Parameters
Master
Project Name Project From Date Project To Date Edit/Delete

Serutiny

Others

Lookup
Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

E— R

@ Guhagar Nagarpanchyat 1 Common User ~
# Home -

Comman / Configuration v

Add Project Wise ULB Mapping

Project Name: Project Description

| GardenDevelopemnt v | GardenDevelopemnt ‘

AllULB: 5]
ULB Name From Date Add/Remove
| |= | = +-

%‘ SAVE H RESET H CLOSE ‘

| Guhagar Nagarpanchyat v

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Note: Greyed out fields cannot be edited

Sr. No Field Name Description

1. Project Name Select project from the dropdown (Nursery/
Garden development/ Dam Construction etc.)

2. Project Description Non editable, auto fetched by system on
selecting Project Name

3. Project From Date Non editable, auto fetched by system on
selecting Project Name

4, Project To date Non editable, auto fetched by system on
selecting Project Name
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5. All ULB Check/uncheck all ULB option, if it is checked
then all the ULB’s present will be listed also
from date and to date will be auto displayed

6. ULB Name Select ULB Name from the dropdown. (Roha
Municipal Council/Kagal Municipal Council/Pen
Municipal Council/Vengurla Municipal Council
etc.)

7. From Date Select the from date using date picker or
enter the date manually

8. To Date Select the to date using date picker or enter
the date manually

User can save the mapped document by clicking the “Save” button; if no
duplication of data is found and all the validations are fulfilled then a message
will be displayed by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

11.3 DMA Dashboard Project Wise Key Parameters

The system have the facility to define the project wise key parameters, target
values for particular parameters irrespective of module. It should allow DMA to
view the data and compare the parameters ULB wise.

Data saved in KPI have the replication in ULB Login at the backend.

Follow the path: Department login> Common/Configuration> Projects> DMA
Dashboards Project Wise Key Parameters

Below mentioned screen is displayed when clicked on “DMA Dashboards
Project Wise Key Parameters”
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# Home &

Comman / Configuration

Search Key Performance Parameter

Service v

Project:

— . ‘ Please select - | Module: Please select v ‘
DMA Dashboard_Project Financial Year: T Sm——— .
wise Key Parameters
Project Master State
2 a a RESET SEARCH
Project wise ULE mapping
State
ULB DASHBOARD Key
Performance Parameters
Master .
Key Performance Parameter List m

User can search any KPI through “Search” option as well as map a new KPI in
the system using “"Add” option.

“"Reset” option is used to clear the entered data on form.
Firstly let us go through the entire flow of search option
11.3.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.
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@mw & 8 &y EEEEgTms ﬂ

@ Guhagar Nagarpanchyat l CommonUser ~
# Home -

Comman / Configuration

Search Key Performance Parameter

® Userroles

Project: ..| Module:

‘ GardenDevelopemnt Works Management M ‘

roie:
Financial Year: ‘ Please select -|
ise Key Parameters I
Project Master State

Project wise ULE mapping
State
ULB DASHBOARD. Key
Performance Parameters
Key Performance Parameter List

GardenDevelopemnt Works Management 2018-2019 + 4

Showing 1to 1 of 1 entries Previous Next

Note: All parameters are not mandatory for searching the KPI, user can
select as per the preference.

Sr. No Field Name Description
1. Project Select Project from the dropdown
(Nursery/Dam Construction/License Renewal
etc.)
2. Module Select Module from the dropdown (Water

Tax/Property Tax/Tree Census etc.)

3. Financial Year Select Financial year from the dropdown
(2017-2018/2018-2019/2019-2020 etc.)

The data present in the system as per the entered parameter will be displayed in
Module Master List section;

Edit functionality not working

If User wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

EDIT SCREEN

Below is the description of all the fields present on form
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Note: greyed out fields cannot be edited

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

DELETE SCREEN

11.3.2 ADD

User will have to click on "Add” option to add a new Key Performance Parameter
to a project, Refer below screen to locate the add button.
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@ Guhagar Nagarpanchyat 1 CommonUser ~

# Home

Comman / Configuration

Search Key Performance Parameter

Service

Project: Module:

Project ‘ Please select M Please select M

®  DMA Dashboard_Project Financial Year:
wise Key Parameters

‘ Please select M

®  Project Master State

2 a - RESET SEARCH
®  Projectwise ULE mapping

State

ULB DASHEOARD Key
Performance Parameters

Master v
Key Performance Parameter List +
Scrutiny -
T T N

Others v

® Lookup v

Below screen is displayed when clicked on add option

E— .

@ Guhagar Nagarpanchyat 1 Common User ~
# Home s
Comman / Configuration v
Add Key Performance Parameter
Project:* | GardenDevelopemnt v| Module: | Works Management v
Financial Year:” | 2018-2019 v
“ KPI Type Target Values Add /Remove
Tree Plants ‘ ‘ Numeric v ‘ 500 ‘ ‘ ] ‘ P
% | SAVE H RESET H CLOSE ‘
Best Viewed on internet explorer 9+, firafox, Chrome Copyright © This is the official websil Government of AllRights Reserved.

Below is the description of all the fields present on form

Sr. No Field Name Description

1. Project Select Project from the dropdown
(Nursery/Dam Construction/License Renewal
etc.)

2. Module Select Module from the dropdown (Water
Tax/Property Tax/Tree Census etc.)

3. Financial Year Select Financial year from the dropdown
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(2017-2018/2018-2019/2019-2020 etc.)
KPI Enter KPI value

5. KPI Type Select KPI type from the dropdown
(Text/Number/Objective)

6. Target Values Enter Target value. Target value differs as per
the selection of KPI type.

7. Remark Enter Remark

”

User can save the added Key Performance Parameter by clicking the “Save
button; if no duplication of data is found and all the validations are fulfilled then
a message will be displayed by the system saying “"Added successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

11.4 ULB Dashboard Key Performance Parameters

System will capture required parameter in this form and same will further
use for generation of various dashboard related reports and generation of MIS.

DMA office or Admin will add the KPI and Target Values.

It should allow the ULB to enter the actual values against the particular
parameters.

Follow the path: Department login=> Common/Configuration> Project>

Below mentioned screen is displayed when clicked on “ULB Dashboard Key
Performance Parameter”
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@ e fa a e Y

@ Guhagar Nagarpanchyat 1 Common User ~
# Home -

Comman / Configuration

Search ULB LOGIN-KPI

® Userroles

® Sservice . . q
Project:* Financial Year:*

-Select Project- v -Select FinancialYear- v

® Project

DMA Dashboard_Project
wise Key Parameters RESET SEARCH

Project Master State

Project wise ULE mapping
State

+ usoasonD ey ULB LOGIN-KPI List

Master

Best Viewed on internet explorer 9+, firefox, Chrome Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Serutiny

Others

* Lookup

User can search any Key Performance Parameter through “Search” option as
well as add a new KPI value in the system using “"Add” option.

“"Reset” option is used to clear the entered data on form
Firstly let us go through the entire flow of search option
11.4.1 SEARCH

Select/Enter required Parameter and Click on “search” option.

Below screen will be displayed when clicked on search option.

@ e fn n ot N

Guhagar Nagarpanchyat l Common User ~
# Home o

Comman / Configuration

Search ULB LOGIN-KPI

® Userroles

Service I
E S I "
Project: GardenDevelopemnt v| Financial Year: _Select FinancialYear- v
Project
RESET SEARCH
Project Master State
Project wise ULE mapping
State
* U oasHEOARD ey ULB LOGIN-KPI List
Performance Parameters

Master v

Scrutiny v Showentr\'es Search: l:l

Edit/Delete
* Lookup -
GardenDevelopemnt 2018-2019 % rg

Others v

Note: All parameters are not mandatory for searching the ULB
Dashboard KPI, user can select as per the preference.
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Sr. No Field Name Description
1. Project Select Project from the dropdown
(Nursery/Dam Construction/License Renewal
etc.)
2. Financial Year Select financial year from the dropdown

The data present in the system as per the entered parameter will be displayed in
Module Master List section

Edit functionality not working

If User wants to make any changes in the existing data then same can be done
by clicking “Edit” option.

> Below screen appears when clicked on “Edit” option

EDIT SCREEN
Below is the description of all the fields present on form

Note: greyed out fields cannot be edited

~ Sr.No  Field Name Description

User can save the edited data by clicking the “Save” button, if no duplication of
data is found than a message will be displayed by the system saying “Updated
Successfully”

“Reset” option is used to clear the entered data on form
“Close” option is used to close the form

> Below screen appears when clicked on “Delete” option

DELETE SCREEN
11.4.2 ADD

User will have to click on "Add” option to add the actual KPI value of the project
in the system, Refer below screen to locate the add button.
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#

Home

Comman / Configuration

® Userroles

@ Service

® Project

® DMA Dashboard_Project
wise Key Parameters

®  Project Master State

®  Projectwise ULB mapping

State

ULB DASHBOARD Key
Performance Parameters

Master

Serutiny

Others

* Lookup

@ Guhagar Nagarpanchyat

oo S

1 Common User ~

Project:*

Search ULB LOGIN-KPI

-Select Project- v| Financial Year:* ~Select FinancialYear-

RESET SEARCH

ULB LOGIN-KPI List

Best Viewed on internet explorer 9+, firefox, Chrome

—> [ |

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below screen is displayed when clicked on add option

# Home

Comman / Configuration

i} RN AR

-

@ Guhagar Nagarpanchyat

1 Common User ~

v

Project:”

Add ULB LOGIN-KPI

‘ GardenDevelopemnt v

Financial Target Actual Add/

‘ TreeKF ¥

Tree Cer

| 2018-20 ‘ ‘ o ‘ 900 ‘ ‘ 50 ‘ Choose File | Tree.pdf

() +-

%‘ SAVE H RESET H CcLosE |

Best Viewed on internet explorer 9+, firefox, Chrome

Copyright © This is the official website of Government of Maharashtra. All Rights Reserved.

Below is the description of all the fields present on form

Note: Greyed out fields cannot be edited

Sr. No
1.

Field Name

Project

Description
Select Project from the dropdown

etc.)

(Nursery/Dam Construction/License Renewal

KPI

etc.)

Select KPI from the dropdown (Tree plants

Module

Non editable

Financial Year

Non editable

KPI Type

Non editable
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6. Target Values Non editable
7. Actual Values Enter Actual value
8. Attachment Click on “choose file” to upload the
attachment
9. Remark Enter Remark

User can save the added value by clicking the “Save” button; if no duplication of
data is found and all the validations are fulfilled then a message will be displayed
by the system saying "Added successfully”

“Reset” option is used to clear the entered data on form

“Close” option is used to close the form
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